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SANDSTONE CITY COUNCIL 

WEDNESDAY – APRIL 4, 2018  

6:00 p.m. 

AGENDA 
  

1. Call to Order 

2. Roll Call 

3. Pledge of Allegiance 

4. Additions or Corrections to the Agenda 

5. Petitions or Complaints by Residents and/or Council members 

(Comments from Visitors must be informational in nature and not exceed (5) minutes per person.  The City 

Council generally will not engage in a discussion or debate in those five minutes but will take the 

information and find answers if that is appropriate.  It is unacceptable for any speaker to slander or engage 

in character assassination at a public City Council meeting.)   

6. Public Hearing: None 

7. Consent Agenda:  

a. Approval of Regular City Council Meeting Minutes: March 7, 2018 (pgs. 3-9) 

b. Approval of Revised Job Descriptions (pgs. 10-14) 

8. Old & Continuing Business:  

a. MN Dept of Public Safety – Termination of Lease; Drivers Exam Station (pgs. 15-16) 

9. New Business 

a. Pine County Tax-Forfeited Land Sale (pgs. 17-26) 

b. Upcoming Training Opportunities (pg. 27) 

c. Old School Arts Center (OSAC) – Application for Temporary Liquor License (pg. 28) 

10. Reports 

a. Fire Department Report   

b. Park & Rec Commission Meeting – March 9, 2018 (pgs. 32-35) 

i. Special Event Permit Application – Rapids Riders Whitewater Canoe and Kayak Club (pgs. 29-30) 

ii. Appoint New Commission Member – David Chasson (pg. 31) 

c. Planning Commission Meeting – March 14, 2018 (pgs. 37-42) 

i. Accept Resignation of Commissioner Cassandra Linder (pg. 36) 

d. EDA Meeting – March 28, 2018   will be provided at meeting 

e. PeopleService Report – February, 2018 (pgs. 43-49) 

f. Library Report – March, 2018 (pg. 50) 

g. Building Inspector Report – March 15, 2018 (pg. 51) 

h. Financial Reports  

i. Cash Balance, Revenue & Expenditure Report – February, 2018 (pg. 52) 

ii. Vendor Approval Summary Report – March 7, 2018 (Paid Claims) (pg. 53) 

iii. A/P Clerk Claims – March 8, 2018 – April 4, 2018 (Unpaid Claims) (pgs. 54-61)  

11. Written Notices and Communications 

a. Letter to MN Public Facilities Authority (pgs. 62-63) 

b. Award Letter from East Central Regional Arts Council (ECRAC) (pg. 64) 

12. Administrator’s Report 

13. Adjourn 
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UPCOMING MEETINGS 

 

April 4 6:00 p.m. – City Council Meeting 

April 5 7:00 – 9:00 a.m. – EDA Business Breakfast 

April 5 9:30 a.m. – Pine Housing Initiative Meeting 

April 5 11:00 a.m. – Lundorff Drive Ribbon Cutting 

April 6 12:00 p.m. – ECRDC Administrator’s Meeting 

April 9 3:00 p.m. – Sandstone History and Art Center Meeting 

April 10 10:00 a.m. – Bid Opening on River Bluff Project 

April 11 12:00 p.m. – Sandstone Area Chamber of Commerce Lunch 

April 11 7:00 p.m. – Planning Commission Meeting 

April 12 11:00 a.m. – FCI Community Relations Board 

April 13 8:00 a.m. – Park & Rec Commission Meeting 

April 16 10:30 a.m. – NLX / TAC Meeting 

April 17 2:00 p.m. – Cybert PC re Cameras 

April 19 3:00 p.m. – Board of Appeals & Equalization Hearing 

April 24 6:30 p.m. – Hospital District Meeting 

April 25 10:00 a.m. – NLX 

April 25 6:00 p.m. – EDA Meeting 

April 27 10:00 a.m. – GPS 45:93 Meeting (Sandstone is hosting) 

April 28 9:00 a.m. – Noon – Clean up at Robinson Park 

May 2 6:00 p.m. – City Council Meeting 

May 3 9:30 a.m. – Pine Housing Initiative Meeting 

May 3 10:30 a.m. – East Central Housing Organization (ECHO) Meeting 

May 3 7:00 p.m. – Sandstone Township Meeting (re annexation) 

May 5 Paddle Fest  
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Sandstone City Council Meeting Minutes 

March 7, 2018 

 

CALL TO ORDER:  6:07 p.m. 

 

ROLL CALL:  Kester, Franklin, Spartz, Devlin and Palmer  

Members absent: none 

Staff present: Administrator George and Recording Secretary Nelson 

Others present: Greg Anderson, SEH; Ross Degerstrom, Sandstone Fire Department, and Deputy Joe 

Workman 

 

PLEDGE OF ALLEGIANCE: 

Council, guests and staff recite pledge of allegiance. 

 

ADDITIONS OR CORRECTIONS TO THE AGENDA: 

Motion Franklin, second Palmer to approve the agenda with the addition of Fire Department 

items added to the Fire Department report.   Motion carried 5-0. 

 

PETITIONS OR COMPLAINTS BY RESIDENTS AND/OR COUNCIL MEMBERS: Dave 

Fornango from Essentia called to asked about the snow event that occurred Monday evening; and when 

the plowing was done.  He was concerned as to people being able to get to the hospital.  The Council 

discussed alternatives to alleviate the problem.  Everyone agreed on the importance of keeping Lundorff 

Drive open.  With the wide variety of snow storms expected, it is difficult to make one rule that would 

cover all situations.  The person that plows the hospital parking lot was brought up as a possibility.  The 

Administrator will find out who is doing the hospital parking lot and see if it is possible to contract with 

them for Lundorff Drive.  

 

A customer came in to City Hall because his father received a notice that his water was going to be shut 

off and a $50.00 fee was going to be charged to him.  Several notices had gone unanswered.  The 

gentleman was suggesting that the City consider instituting a senior citizen or veteran’s discount.  The 

water was not shut off in this case, but the $50.00 fee was applied; the Council discussed the wording of 

the notice.  The fee dispute commission will consider the matter at their next meeting and perhaps the 

Council will discuss it further when they are preparing the 2019 Fee Schedule. 

 

PUBLIC HEARING: None 

 

SPECIAL ITEMS OF BUSINESS: Deputy Workman reported on the month of February having 21 

suspicious activity calls, 34 traffic stops, 1 theft, 1 animal bite, 2 property damage calls, 4 shoplifting 

calls, and 1 burglary.  He did talk to Family Dollar about the semi-truck parking on the street.  It seems 

to depend on the driver whether they pull off the main road or not.  He also discussed security cameras 

with them and he doesn’t see any changes being made soon. 

 

CONSENT AGENDA:  

Motion Devlin, second Kester to approve the following Consent Agenda items: 

Approval of Regular Meeting Minutes from February 21, 2018 and Special City Council 

Meeting Minutes from February 28, 2018.  Motion carried 5-0. 
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OLD & CONTINUING BUSINESS:  

 

River Bluff Street Improvement Project   

SEH Engineer Greg Anderson discussed the project.  The street will be narrowed by a couple of feet.  

The bus route and curve radius issues were reviewed.  The timing of the actual work was discussed so 

that the work will be accomplished while school is not in session.  There is a storm sewer pipe that will 

need to be replaced, which will require an easement.  There is an alley that is paved and one that is 

gravel that will be restored.  There are driveway grades that will go into the specifications.  Clay sewer 

pipes are going to be replaced.  Another open house (neighborhood meeting) might be in order after the 

job has been contracted to talk about being on temporary water, access, etc.  The Council was in favor of 

this.  Money in the capital improvement fund, water fund, sewer fund and storm water fund will be used 

to finance the project.  There are some residents’ front steps and landscaping that are near the curb and 

in the right-of-way that will factor into the work.  Anderson stated that they will work with the residents 

on these things. 

 

Motion Palmer, second Devlin to authorize SEH to advertise for bids.  Motion carried 5-0. 

 

Lundorff Drive – Change Order 

The Council reviewed R.L. Larson’s Pay Request No. 8 for the Lundorff Drive project, which allows for 

retainage of 3%.  Anderson stated that he sat down with the contractor and looked at the additions that 

were submitted.  The ones that Anderson thought were legitimate are being brought forward and 

discussed with the Council, in the form of Change Order No. 1: 

 

Added Storm Crossing on Lundorff at 23 

 36-inch arch pipe        84  $150.00  $12,600.00 

 flared ends             2  $1,400.00   $2,800.00 

A 36-inch Arch Pipe Storm Sewer was installed to redirect storm water due to new bank 

construction. 

  

Water main offset on 23 at Lundorff      1  $3,000.00   $3,000.00 

Water main offset was required for separation of water and sanitary at Lundorff and 23 

 

Replaced Flared End on Casting, Storm Crossing of 23 (ends deteriorated) 

 24-inch apron             1  $726.90       $726.90 

 18-inch apron          1  $420.31       $420.31 

 

A core into MH#7 for the hospital new service location was required 

 Core Manhole #7 for new hospital connection   1  $2,708.74   $2,708.74 

 Hydrant extension at 23 & Lundorff     1  $1,177.51   $1,177.51 

The hydrant at Lundorff and 23 was raised for better access 

  

Labor rate correction          1  $5,415.10   $5,415.10 

Discussed in November – to adjust the payroll as identified by MN DOT Labor Compliance Unit 

(LCU) to meet State wage requirements.  Restitution is owed to 21 employees from 3 different 

contractors. 

 

Total Change Order No. 1           $28,848.56 
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Pay Request #8 totals $206,841.49 which includes about $111,000 worth of various items, bringing the 

“Total Earned” about $11,000.00 over the Contract Amount.  With the Change Order, the total comes in 

at about $40,000 more than the original contract amount.  When Anderson reported to the Council in 

November, he had said that the project looked as if it was going to be well under the Contract Amount.  

This discrepancy was discussed at length.  Anderson explained that the contract bid amount is based on 

the estimated quantities on materials.  Some of the changes occurred toward the beginning of the project 

and it would have been better to have known this earlier in the process.  Anderson admitted that he could 

have done a better job on keeping the Council up to date.   

 

It was noted that Member’s Co-Operative Credit Union recently reported that their sewer system froze 

due to a dip in their service line.  Anderson stated that it is not unusual for that problem to arise given 

the fact that their service line is under their parking lot and likely requires some sort of insulation.  

 

The Council discussed the surface of the south end of Lundorff Drive.  It will be reviewed in the spring 

when the snow is gone.  Anderson stated that the area was sealed last fall to prevent any water damage.  

Anderson further stated that the retainage amount of $109,993.93 should cover any remaining items that 

may need attention when the final walk-through is completed. 

 

It was discussed that there are drainage problems near the parking lot of Member’s Credit Union as well, 

with water ponding in their driveway.  Anderson stated that the snow needs to be plowed from the 

driveway into the parking lot and then toward the back of their lot, keeping the ditch area clear so that 

water can get off the driveway.   

 

Motion Franklin, second Devlin to approve Change Order No. 1 in the amount of $28,848.56 and 

Pay Request No. 8 in the amount of $206,841.49 to RL Larson Excavating for the Lundorff Drive 

Project.  Motion carried 5-0. 

 

NEW BUSINESS:  

 

Rental Inspector - Resignation. 
The City received a letter of resignation from Todd Sandell. Staff met with Sandell on February 28th to 

review the status of rental inspections. Deputy Clerk Jackson is updating the rental properties spreadsheet 

and confirming rental properties.  The Administrator met with Pine City Administrator Ken Camilleri to 

discuss contracting with them for rental inspection services.  Pine City will be advertising for a rental 

inspector for themselves; they will plan for 8 hours per week for Sandstone.  Administrator George has been 

invited to take part in the interviewing process.  George will wait for this person to get trained and then send 

out fresh letters to the landlords.  The Council was supportive of giving a discount to the landlords who have 

registered and have been working with the City on compliance of the ordinance.  The Council discussed how 

much is budgeted for the inspections.  It was brought up that if the job was advertised as a 40-hour per 

week/full-time job, the potential pool of candidates would be greater. 

 

Motion Franklin, second Devlin to accept the resignation of Rental Inspector Todd Sandell.  

Motion carried 5-0. 

 

T-Mobile Lease Renewal 
The City was contacted by Taylor Foreman, Lease Consultant with Blackdot Capital, in an attempt to extend 

the current T-Mobile Lease which expires on December 31, 2019. This lease is for the antenna on the tower 

at 521 River Bluff Avenue. Foreman was proposing to reduce the current rent to $15,000 annually (it 
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currently exceeds $20,000) and eliminate the annual inflator of 3% in exchange for a “guarantee” that they 

will remain on the site beyond the 12/31/19 expiration. Attorney Bob Vose with Kennedy and Graven was 

consulted, and he recommended the City reject this proposal.  

Foreman then stated that T-Mobile would like a new lease for 2020 and beyond. Attorney Vose then engaged 

in negotiations with Foreman and came up with the proposed Lease. The proposed renewal sets the annual 

rent to $22,865.24, which shall be adjusted annually by an amount equal to 3% or CPI, whichever is greater.  

Vose also informed Forman that the City would like to receive $1,000 as reimbursement for attorney fees 

incurred in the negotiation of the Lease Renewal. Foreman has agreed to pay the City this amount.  

 

Motion Franklin, second Palmer to approve Amendment No. 2 to Site Lease Agreement with T-

Mobile Central, LLC as presented.  Motion carried 5-0. 

 

Resolution 2018307-01 Supporting Regional Transportation Coordinating Council (RTCC) Planning 
The East Central Regional Development Commission (ECRDC) recently submitted a letter of intent to the 

Minnesota Department of Transportation (MN DOT) to apply for an Organizational Planning/Development 

grant to establish a Regional Transportation Coordinating Council (RTCC) for Pine, Isanti, Chisago, 

Kanabec, and Mille Lacs counties (Region 7E) in east central Minnesota. The ECRDC’s role in this planning 

process would be to identify a formal structure (i.e. non-profit, Joint Powers) and operations plan for an 

RTCC in Region 7E. This will include the development of organizational Articles of Incorporation and By-

Laws; identifying Council membership and staffing; and a process for budgeting, finances, and quality 

assurance. At this point, the ECRDC is asking the City to adopt a resolution of support.  No funding is 

involved in this request. 

 

Motion Devlin, second Franklin to approve Resolution 20180307-01 Supporting Phase 1 Planning 

of a Regional Transportation Coordinating Council.  Motion carried 5-0. 

 

REPORTS:  

 

Fire Department 

Assistant Fire Chief Ross Degerstrom gave the February Fire Department report.  There has been one 

training since the last meeting covering radio operation.  There was one mutual aid structure fire with 

Askov and a semi-truck fire at Anderson recycling.  The Department is working on getting the training 

burn of the house on Klejeski Road ready for this coming Saturday.   

 

The Department conducted an interview with Joseph Dols and recommend the Council appoint him as a 

probationary fire fighter.   

 

Degerstrom then reviewed a list of equipment that the Fire Department would like to purchase: 

 

Mattix 5” NITREX uncoupled LDH supply hose, 500’ – use the couplings they already have $2,013.15 

(3) AV3000 HT face pieces               $  825.00 

Seek Reveal Fire PRO (thermal imaging camera)           $  750.00 

Industrial Scientific Tango TXI gas detector – carbon monoxide detector     $  250.00 

(3) SILV-EX PLUS Foam Concentrate             $  262.50 

Ventis Pro 4 LEL Methane, CO, H2S, O2 with accessories         $  824.28 

Industrial Scientific Ventis MX4 DSX Cloud Connected         $1,401.74 

Industrial Scientific Demand Flow Regulator w/ pressure switch for use with DSX   $  468.81 

Calibration Gas, 100 ppm CO, 25 ppm H2S, 18% O2, 2.5% Methane, 58L     $  238.54 

Total                    $7,034.02 
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Degerstrom further reported that new turn-out gear costs about $2100 per firefighter.  The Department 

will be ordering “returned” gear (not faulty) for one new firefighter, which will save the City 

approximately $500-$600. 

 

The question came up regarding the use of drones in searching.  The Mayor thanked Degerstrom and the 

rest of the Department for hosting the annual meeting with Township representatives. 

 

Motion Franklin, second Kester to approve the purchase of the equipment and further to approve 

appointing Joseph Dols as a probationary fire fighter pending the outcome of the background 

check and physical exam.  Motion carried 5-0. 

 

2018 Fire Formula 
The annual meeting with Township officials was held on February 28th at the Fire Hall. In preparation for the 

meeting, all Township clerks and supervisors were mailed a packet of information containing the 2018 Fire 

Formula, the 2019 proposed Fire Department Budget and the 2019 Fire Formula. The only thing that might 

change is if the hospital builds their own ambulance shelter.  If that happens, the City will lose $4,000 that it 

currently receives in rental income.  The budget does not include fire call billings, so if they are collected, the 

additional income can help build up the fund balance. 

 

Motion Spartz, second Palmer to approve the 2018 and 2019 Fire Formula Contributions along 

with the 2019 Fire Department Budget.  Motion carried 5-0. 

 

EDA Meeting – February 28, 2018 

 

The EDA discussed the rail access evaluation proposal, heater replacements for the Wild River 

apartments and townhomes, certificates of completion for Essentia Health Sandstone and North Pine 

Area Hospital District, the business breakfast, conversations with the Duluth Port authority, opportunity 

zones, getting to know the businesses along I-35, updates regarding the CoCoa Corporation, the 

Governor’s deer hunting opener and the Mora International Economic Development Conference. 

 

Certificates of Completion 
Certificates of Completion for North Pine Area Hospital District and Essentia Health Sandstone Medical, 

LLC have been drawn up. These are part of the Development Agreement; after all improvements are 

completed, the EDA and City Council are to adopt Certificates of Completion to be recorded in the County 

Recorder’s office. There are parts of the Golden Horizons project that are not complete; therefore, a 

Certificate of Completion cannot be submitted at this time.  At the February 28th EDA meeting, the EDA 

approved signing the Certificates for NPAHD and Essentia Health. The question regarding the hospital’s 

temporary billboard was satisfactorily answered. 

 

Motion Devlin, second Spartz to approve the Certificates of Completion for Essentia Health Sandstone 

and North Pine Area Hospital District.   Motion carried 5-0. 

 

Library Report 

 

The library reported that in February they had 1,236 patrons, 256 answered questions, held story times 

for children, hosted book clubs, and hosted a Master Gardener’s information session about coping and 

controlling Buckthorn.  The Council discussed the signage for the Library’s changed hours which went 

into effect this week. 
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Building Inspection Report – January 15 through February 15, 2018 

 

Richard Drotning reported that he completed required continuing education, answered emails and phone 

calls, updated the database for the new year and worked on the 4th quarter State surcharge report. 

 

Financial Reports 

 

The Council reviewed the Vendor Approval Summary Report – February 22, 2018 (Paid Claims) and 

the A/P Clerk Claims – February 22, 2018 through March 7, 2018. 

 

Motion Palmer, second Franklin to approve Financial reports and pay claims.  Motion passed 5-

0. 

 

WRITTEN NOTICES AND COMMUNICATIONS: 

 

MN Department of Public Safety – Lease Termination Notice   

The driver’s exams that occur every Thursday will no longer be held in Sandstone effective April 30, 

2018. 

It is too bad as it brought many people to Sandstone.  The Council inquired as to why the lease is being 

terminated; the letter states that they must move to a different location in order to serve more 

Minnesotans.  This has no effect on the DMV.  The Administrator will inquire as to whether there is 

anything the City can do to prevent the move. 

 

Building inspector 

A letter was sent to the owner of the Old old school (The Rock) regarding the unsecured structure. 

 

Initiative Foundation 

The Council received a letter thanking them for their continued support. 

 

ADMINISTRATOR’S REPORT: The Administrator reported on the following items. 

 

Eviction for Manufacture and Sale of Drugs 

• Minn Stat 609.5317 which addresses drugs found at rental properties.  Notice is provided to the 

landlord/owner of the property; after which, the landlord is to begin eviction of the tenant.  After 

the second occurrence on any residential rental property owned by the same landlord in the same 

county and involving the same tenant, and within one year after notice of the first occurrence, the 

property is subject to forfeiture. 

• George met with County Attorney Frederickson and Sheriff Nelson regarding the process 

• The County Attorney is working on the details to incorporate these steps into their processes 

 

NLX – Meeting February 28th 

• FONSI approved 

• MN Energy Grant – Consultant Services for Strategic Planning 

 

Opportunity Zones 

• The administrator attended the County Board Meeting on March 6 

• Set ranking:  (1) Sandstone, (2) Pine City, (3) Hinckley as distressed communities 
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Hospital District Meeting – February 27th 

• Provided update on sign; flood light should be installed by Luke Drilling next week 

• Also provided updates on various City items 

 

Staff Performance Reviews 

• Planned for March 20th  

 

ADJOURN 

Motion Franklin, second Kester to adjourn at 7:45 p.m.  Motion carried 5-0. 

 

 

 

___________________________________ 

Peter Spartz, Mayor  

 

          _________________________________________ 

          Kathy George, Administrator 
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CITY OF SANDSTONE 

Memorandum 

 

TO: City Council 

FROM: Kathy George, City Administrator 

DATE: April 4, 2018 

SUBJECT: Approval of Revised Job Descriptions 

 

BACKGROUND: Performance Evaluations were recently completed for the 

Deputy Clerk / Utility Billing, Deputy Clerk, and Streets and 

Park Supervisor positions.  The Finance Officer review is 

scheduled for Tuesday, April 3rd. 

 

Part of the evaluation process is updating the job 

descriptions.  Employees were asked for input.   

  

ATTACHMENTS Revised Job Descriptions for Deputy Clerk / Utility Billing, 

Deputy Clerk, and Streets and Park Supervisor 

 

The Job Description for Finance Officer will be available 

April 4th, prior to the Council Meeting 

 

  

STAFF 

RECOMMENDATION: 

Approve Revised Job Descriptions as presented 

  

ACTION REQUIRED: Motion ___________, second _____________  

  

 Approved _____ Denied _____ Other _____ 
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CITY OF SANDSTONE 

POSITION DESCRIPTION 
 

POSITION CLASSIFICATION TITLE:  Deputy Clerk / Utility Billing 

     Non-exempt  
DEPARTMENT:  Administration 

ACCOUNTABLE TO:  City Administrator 

UPDATED:  1/23/07; 3/20/18 

APPROVED BY THE COUNCIL: 
 

General Statement of Duties:   

The three primary responsibilities are (1) the entire Utility Billing process to include annual reporting to outside 

government agencies; acquire, verify, prepare, and maintain all journal entries for the Finance Officer; (2) the 

entire Payroll process to include all reporting requirements of the IRS, SSA, MN Dept of Revenue, HCSP, PERA, 

and Deferred Comp on a monthly, quarterly, and annual basis; and (3) work closely with the Deputy Clerk, with 

an emphasis on cross-training. 

 

Examples of Principal Duties: 

• Obtain, verify, and maintain individual water, sewer, storm sewer accounts – fully utilize UB to have 

account data accessible and reliable to quickly assist with any questions presented by customers. 

• Prepare data for meter reads, verify readings for reasonable usage, follow-up with problem accounts by 

fully utilizing UB’s work order processes and PeopleService. 

• Complete the monthly process cycle for utility billing. 

• Perform any collection procedures for past due accounts to include direct contact with customers within 

the time frame for each billing cycle when applicable.  

• Enter, verify, and maintain utility receipts, prepare deposits, and balance cash box.    

• Verify, prepare, and maintain the entire Payroll process – fully utilizing the Payroll software to provide 

accurate and detailed employee information for both reporting requirements and personal information.  

• Prepare Payroll for ‘appending’ to the General Ledger. 

• Perform general Human Resources functions and records keeping. 

• Balance bank statements to General Ledger cash account as reasonable. 

• Assist with preparation of annual budget. 

• Other clerical, financial, and organizational duties as assigned by Administrator.  

• Comply with health and safety policies.  

• Create, update, verify, and finalize unpaid water, sewer, and storm water accounts for tax assessment by 

the County Auditor, following all necessary Minnesota statute requirements. 

• Complete and administer Water Supply Plan; prepare on-going conservation education in accordance with 

DNR requirements. 

• Serve as Manager for the Wellhead Protection Plan. 

• Update Web, Cable Access Channel, and Facebook to include adding, formatting, and organizing 

information as needed. 

• Assist with Rental Inspection process. 

• Assist the City Administrator with duties as assigned.  

• Assist Public Works / Streets and Parks departments as necessary to improve efficiency. 

• Serve as back up for general City Hall questions and incoming telephone calls. 

• Serve as liaison for computers / network / technology issues. 

 

QUALIFICATIONS 

Prefer college course work in accounting with considerable experience in municipal government accounting, 

computer accounting applications, and additional experience in progressively responsible administrative functions 

in a governmental position. 
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City of Sandstone 

Position Description 
 

POSITION CLASSIFICATION TITLE:  Deputy Clerk 

    Non –exempt position – full time permanent 

DEPARTMENT:  Administration 

ACCOUNTABLE TO:  City Administrator 

APPROVED BY CITY COUNCIL: March 16, 2005     amended 1/18/06; 3/21/07; 8/01/12; 3/20/18 

 

General Statement of Duties:  Responsible for certain organizational, secretarial, financial and related 

administrative functions for the City Administrator and the organization.  Works closely with Deputy Clerk / 

Utility Billing position, with an emphasis on cross-training.  
 

Examples of Principal Duties: 

1. PERFORM VARIOUS FUNCTIONS FOR THE CITY ADMINISTRATOR: 

A. Word-processing reports and correspondence; research as assigned 

B. Assistant Election Administrator 

C. Animal Control and Health & Nuisance 
2. DEPUTY CLERK  

A. Accounts Payable / Accounts Receivable Clerk 

B. Deputy Clerk / Utility Billing back up 

C. Provide Data Practices & Records Retention compliance 

D. Maintain Census records and reports 

E. Alcohol/beer licenses; Peddlers Permits; Junk Dealers Licenses; Special Event Permits; 

Commercial Use of Robinson Park Permits; Archery Hunt 

F. Assessments: to Auditor; Certified searches 

G. General receipts/deposits 

H. Maintains office files: current, historical, code book, zoning files 

I. CED Loan payments: payment record & follow up 

J. Safety Coordinator (City of Sandstone Safety Committee) 

K. Cemetery: Prepare & record deeds and all payments; work with Cemetery Sexton 

L. Maintain official Council minutes 

M. Prepare various annual reports 

N. Water/Sewer: Receive payments, process Gopher State locates 

O. General receptionist duties & working with the public 

P. Contact with all other departments 

Q. Fire Department billings 

R. Process incoming mail 

S. Prepare City Newsletter (with input from others)  

3. OFFICE MANAGER: 

A. Supervise City Hall custodian 

B. Maintain supplies & petty cash 

C. Schedule office coverage 

D. Compliance with health & safety policies and supervisory responsibilities for enforcement, 

reporting and work practices including health and safety training and instruction to staff 

4.        Other duties as assigned by City Administrator 

  

Experience and Training:  High School diploma or G.E.D. required.  Two years of post secondary course work 

in accounting required.   Post secondary course work in secretarial and office skills desirable.  One year secretarial 

work experience required.  Ability to supervise employees and handle contact with the general public with tact 

and courtesy required.  Exceptional computer skills with Microsoft Office products required with experience in 

using FundBalance desirable. 
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City of Sandstone 

Position Description 

 
POSITION CLASSIFICATION TITLE:  Streets & Parks Supervisor 

    Full time; non-exempt 

 

DEPARTMENT:  Streets & Parks 

 

ACCOUNTABLE TO:  City Administrator 

 

APPROVED BY CITY COUNCIL: May 4, 2005; amended January 18, 2006; revised March 15, 

2018 

 

 

General Statement of Duties:  Responsible for providing the leadership, direction, coordination and 

planning, as well as administration in the comprehensive maintenance program, including equipment, 

parks and public facilities in a manner that will ensure the highest level of maintenance at the most 

favorable cost.  

 

Examples of Principal Duties: 

 

1. Supervise and coordinate the operation, maintenance, construction, and repair of streets, parks, 

public facilities, grounds and equipment. 

 

2. Maintain City property and infrastructure in accordance with acceptable standards.  Prepare all 

required maintenance and safety records.   

 

3. Undertake and supervise maintenance activities, assist in the coordination and administration of 

public and maintenance policies, maintain comprehensive records of maintenance activities and 

procedures for the maintenance of assigned equipment and City owned property.   

 

4. Supervise, Train and assign personnel (full-time, part-time, seasonal) to obtain best productivity 

by using the most effective work methods to ensure completion of assigned tasks.   

 

5. Coordinate activities with PeopleService and other contractors to ensure proper planning, 

oversight, operation, maintenance and protection of City facilities and infrastructure.  

 

6. Keep City Administrator informed of daily operations, important developments, employee status 

and the scheduling of work activities.   

 

7. Responsible for the care, maintenance and repair of equipment and vehicles, the economical use 

of supplies and materials, and recommending product purchasing for activities and maintenance.     

 

8. Participate in development of department and capital project budgets with the City Administrator 

and make recommendations for program changes, equipment purchases and operational needs. 

 

9. Operate heavy equipment in the performance of maintenance and construction activities.  
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10. Undertake and supervise snow removal activities in town; including streets, alleys, parking lots, 

sidewalks. 

 

11. Be available at various hours to adequately serve the public. 

 

12. Compliance with health and safety policies and supervisory responsibilities for enforcement, 

reporting and work practices including health and safety training to staff. 

 

13. Perform and assume other duties as apparent and as are consistent with the task of the position 

and/or as assigned by the City Administrator. 

 

Experience and Training:  High School diploma or G.E.D. required.  Five years maintenance and 

equipment operator experience required.  Three years supervisory experience preferred.  Commercial 

Drivers License with air brake endorsement required, with tanker endorsement preferred.  Demonstrated 

dependability, responsibility and self-motivation.  Considerable knowledge of park and facility 

maintenance functions and street and utility operations and maintenance preferred.  Technical education 

and experience necessary to obtain any required certifications and/or licenses.  Ability to handle contact 

with employees and general public with tact and courtesy required. 

 

Essential functions:  Must be able to operate all City equipment proficiently.  Must be able to 

physically inspect all City projects, grounds and buildings.  Must be able to communicate detailed orders 

both orally and in writing.  Must be able to perform the physical functions of various routine and 

occasional jobs such as lifting manhole covers for visual inspections; carrying various materials and 

supplies (up to 50 pounds); sitting for periods of up to two hours while operating equipment; climbing 

up and down ladders; and bending or squatting for extended periods or repetitively.  Perform basic 

maintenance on equipment and vehicles. 
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CITY OF SANDSTONE 

Memorandum 

 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: April 4, 2018 

SUBJECT: MN Dept of Public Safety – Termination of Lease; Drivers Exam 

Station 

 

BACKGROUND: Last month, the Council received a letter from the MN Dept 

of Public Safety notifying them that the lease for use of the 

Council Meeting room will be terminated on April 30, 2018.  

They are moving the Drivers Exam Station to Moose Lake 

“in order to serve more Minnesotans”.  Council asked me to 

follow up and see if there is anything the City can do to 

change their mind. 

 

I spoke with Josh Sipola, DVS Manager for Region 9.  He 

stated that they already have a lease with Moose Lake and 

they will not be changing their mind.  Last year, they re-

mapped all 10 regions and are making adjustments based on 

population density.  He also noted that they cannot offer 

CDL tests here in Sandstone; however, they will be able to 

offer them in Moose Lake.   
  

ATTACHMENTS Maps showing current testing sites (written and CDL) 

  

STAFF 

RECOMMENDATION: 

 

No Action – Information Only 

 

  

ACTION REQUIRED: Motion ___________, second _____________  

  

 Approved _____ Denied _____ Other _____ 
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CITY OF SANDSTONE 

Memorandum 

 

TO: City Council 

FROM: Kathy George, City Administrator 

DATE: April 4, 2018 

SUBJECT: Pine County Tax-Forfeited Land Sale  

 

BACKGROUND: The City received notification from Pine County of the 

proposed tax-forfeited land sale that will occur this year.  

There are 8 properties on the list that are in the City of 

Sandstone: 

 

329 Minnesota Street 

Vacant lot at the corner of Minnesota St & Palisade Ave 

1114 Birch Avenue 

313 Park Avenue 

310 Park Avenue 

605 Park Avenue 

The Old Creamery Site 

A sliver of land along Birch Avenue 

 

The City can request the acquisition of any of these 

properties for certain and specific purposes, including a 

discounted purchase to correct blight issues.  We must 

respond within 60 days if we are interested in acquiring any 

of these parcels. 

 

I spoke with Greg Beck of the Pine County Land Department 

about 605 Park Avenue.  This property is, in my opinion, the 

worst of the bunch and definitely needs to be demolished.  

Beck said that the City could possibly acquire it for $1 so 

that we could demolish the structures and clear the blight, 

preparing the lot for a new home.  Neighbors have been 

complaining about this parcel for a number of years, as I 

understand it.   

 

  

ATTACHMENTS Notice of Pine County Tax-Forfeited Land Sale 

Info Sheet on each Sandstone parcel 

 

  

STAFF 

RECOMMENDATION: 

I would like to see the City pursue the acquisition of 605 

Park Avenue 

  

ACTION REQUIRED: Motion ___________, second _____________  

  

 Approved _____ Denied _____ Other _____ 
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CITY OF SANDSTONE 

Memorandum 

 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: April 4, 2018 

SUBJECT: Upcoming Training Opportunities 

 

BACKGROUND: There are several training opportunities that would be 

beneficial for staff and Council to attend: 

 

MN Mayor’s Association Conference – April 27-28; 

Location – Perham; First time attendee $90 (plus lodging) 

Is Mayor Spartz interested? 

 

MN Municipal Clerk’s Institute – April 30 – May 4; 

Location – St. Cloud; $445 – however, we applied for and 

received a $300 scholarship, bringing the registration down 

to $145 (plus lodging)  

I would like Leaha to attend 

 

Municipal City/County Managers Association (MCMA) – 

May 2 – 4; Location – Nisswa; $400 (plus lodging)  

I would like to attend 

 

League of MN Cities (LMC) Annual Conference – June 20-

22; Location – St. Cloud; $400 regular attendee; $150 first-

time attendee (plus lodging) 

Are any Council Members interested? 

 

 

ATTACHMENT(S) 

 

 

None; however, I have the conference materials / details if 

anyone would like to see them 

 

STAFF 

RECOMMENDATION 

Approve attendance of Leaha Jackson at the MN Municipal 

Clerk’s Institute; approve attendance of Kathy George at the 

MCMA Conference; approve attendance of Pete Spartz at the 

MN Mayor’s Association Conference (if he is interested); 

approve attendance of interested Council Members at the 

LMC Annual Conference. 
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CITY OF SANDSTONE 

Memorandum 

 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: April 4, 2018 

SUBJECT: Old School Arts Center (OSAC) Temporary Liquor License 

 

BACKGROUND: Fran Levings stopped in the office on Friday, March 30th, to 

pick up forms to apply for a Temporary Liquor License for 

an Art Opening event that will take place on May 18th at 

OSAC.  Fran did not have time to complete the forms on 

Friday and was leaving town for the weekend.  She will 

provide them on Wednesday, April 4th.    

 

 

ATTACHMENT(S) 

 

 

None 

STAFF 

RECOMMENDATION 

Review and approve pending receipt of all required 

documents and fees 
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CITY OF SANDSTONE 

Memorandum 

 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: April 4, 2018 

SUBJECT: Special Event Permit Application – Rapids Riders Whitewater 

Canoe and Kayak Club 

 

BACKGROUND: The City received a Special Event Permit Application from 

Derek Grisbeck on behalf of the Rapids Riders Whitewater 

Canoe and Kayak Club.  They are planning a Rapids Riders 

Canoe U event for June 1-3 and would like to camp at 

Robinson Park.  They anticipate having 15 event staff and 50 

attendees.  They plan to rent two portable toilets. 

 

The Park & Rec Commission recommends approval of the 

application with the following conditions: 

 

• Fires are only allowed in fire pits, as follows: 

o 1 existing fire ring across from the bathroom 

by the picnic pavilion 

o 3 existing fire rings in the camping areas 

• Cutting of trees for firewood is not allowed; 

• Designate an area for vehicle parking, with 

signage; 

• Portage only to camp sites – no vehicles; 

• The Sheriff’s Department should be made aware 

of the event. 

 

 

ATTACHMENT(S) 

 

 

Special Event Permit Application 

 

STAFF 

RECOMMENDATION 

Review and approve with the noted conditions 
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CITY OF SANDSTONE 

Memorandum 

 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: April 4, 2018 

SUBJECT: Appoint New Commission Member – David Chasson 

 

BACKGROUND: With the resignation of Tesla Chester, the Park & Rec 

Commission has a vacant seat.  Efforts were made to recruit 

a student from East Central or from Harvest Christian 

School; however, no students have come forward. 

 

David Chasson has been attending the meetings for the past 

two months and expressed interest in serving on the 

Commission.  The Park & Rec Commission recommends 

the City Council appoint David Chasson to fill the vacant 

seat. 

 

 

ATTACHMENT(S) 

 

 

None 

 

STAFF 

RECOMMENDATION 

Appoint David Chasson to fill the vacant seat on the Park & 

Rec Commission 
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PARK AND RECREATION COMMISSION 

MEETING MINUTES 

Friday, March 9, 2018  

 

Members present: Dave Barsness, Dorothy Dybvig, Mary Franklin, Tony Vavricka, Eric Sturtz 

(arrived at 9:00) 

Members absent:  Karry White; Council Liaison Tim Franklin 

Staff Present: Administrator Kathy George, Streets & Parks Supervisor John Mikrot 

Guests: David Chasson 

 

Call to Order 

Chair Barsness called the meeting to order at 8:08 a.m. 

 

Agenda 

Motion Dybvig, second Franklin, to approve the agenda as presented. Motion passed  

4-0. 

 

Minutes 

Motion Franklin, second Dybvig, to approve the minutes of the February 9, 2018 meeting as 

presented.  Motion passed 4-0. 

 

New Business 

 

A. Special Event Permit – Rapids Riders Whitewater Canoe and Kayak Club – The City received a 

Special Event Permit Application from Derek Grisbeck, President of the Rapids Riders 

Whitewater Canoe and Kayak Club.  They are planning a “Rapids Riders Canoe U” event for 

June 1-3, 2018.  They will be providing whitewater canoe and kayak courses taught by American 

Canoe Association (ACA) certified instructors.  They estimate 50 people in attendance and are 

planning picnics and camping.  They plan to rent 2 port-a-potties for the weekend.  

 

After discussion, motion by Dybvig, second by Vavricka, to recommend the City Council 

approve the Special Event Permit for the Rapids Riders Whitewater Canoe and Kayak 

Club with the following conditions: 

 

• Fires are only allowed in fire pits, as follows: 

o 1 existing fire ring across from the bathroom by the picnic pavilion 

o 3 existing fire rings in the camping areas 

• Cutting of trees for firewood is not allowed; 

• Designate an area for vehicle parking, with signage; 

• Portage only to camp sites – no vehicles; 

• The Sheriff’s Department should be made aware of the event. 

 

Motion passed 4-0. 
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B. Tony Vavricka – Vavricka presented two ideas to the Commission for discussion: 

 

Kettle River Whitewater Park – Vavricka suggested replacing the old, dangerous dam in 

Robinson Park with a man-made water feature, like a surf wave.  This has been done in many 

other communities and he thinks it would be a good solution to the dam issue and bring more 

people to the community.  He presented a proposal for conceptual design and feasibility 

investigation from Scott Shipley, S2O Design and Engineering out of Lyons, Colorado.  The 

scope of work would include determining the feasibility of the project, creating conceptual 

design layouts, and defining the project costs and steps to completion on a conceptual level for 

the selected design solution.  The estimated cost for the proposal is $13,200. 

 

Commissioners were supportive of the idea.  Some comments made include: 

 

o Checking with the DNR on their willingness to work with the City on the concept / 

project; 

o Are there any historical concerns regarding changes to the old dam site; 

o How would occasional flooding and ice dams be addressed; 

o Are trees a concern; 

o Liability concerns; 

o Perhaps the 2019 budget could allow funds for the study; 

o Vavricka will check with Rapids Riders and others for possible support. 

 

Climbing Boulders – Vavricka also presented concept plans for creating some sculptures that 

resemble stacked blocks and nature rock formations.  These could be placed in various areas in 

town; such as, the cliff top, Lion’s Park, Train Park.  They would encourage people to stop, get 

out of their cars, and climb the sculpture.  Vavricka estimates the cost to be about $3,000 per 

sculpture. 

 

Commissioners were supportive of this concept as well; and mentioned several other ideas that 

have been tossed around in the past that they would like to pursue; such as, a walking trail with 

outdoor exercise features along the way.  Administrator George suggested the Park & Rec 

Commission do a brainstorming session at the April meeting so that all ideas can be captured and 

prioritized. 

 

Continuing Business   

 

A. Spring Clean Up – April 28th was chosen as the date for doing some brush work and tree cutting 

at Robinson Park.  Wheel barrels and shovels will be needed.  The Sandstone Lions will be 

invited to help out.  Perhaps the electric company can help with chipping and/or provide chips 

for the walking trails.  City staff is also working on City-wide clean up efforts; however, this will 

not affect the Park & Rec Commission. 

 

B. Arts in the Park – Hinckley’s events are Thursday nights; Pine City’s are Friday nights.  

Commissioners decided to try Tuesday nights in June for Sandstone this year.  It was also 

suggested to invite entities to give presentations prior to the concert; such as, the Audobon 

Center, Hard Water Sports, Robinson Park’s Master Plan, etc.   

 

C. Kettle River Watershed Mural Project – The Quarry Lions, Sandstone Lions, and Sandstone 

Area Chamber of Commerce have all been asked if they would consider participating in the 
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project ($750 each).  The Sandstone Lions executive board has approved their participation; the 

item will be brought to the full membership for a vote.  The Quarry Lions and Chamber are 

bringing the request to their respective boards as well. 

 

D. Angle Park – Nothing new to report. 

 

E. Gin Pole – Quotes will be obtained in the Spring – Mikrot will start working on this.  

 

F. Stage at Robinson Park – Barsness suggested perhaps replacing the stage with some large, 

heavy-duty blocks of sandstone.  It could be set a few feet in front of the climbing wall to allow 

for ice to melt/fall off as it does every spring.  Commissioners were in favor of this idea.   

 

G. Robinson Park Camping Registrations – There was 1 registration in February for 2 nights stay. 

 

H. Robinson Park Toilets – Mikrot received some odor neutralizer chemical to try.  He will also 

keep the water levels higher than the solids, try stick-on air fresheners, and cover the floor 

drains. 

 

I. Group Camping Area – The Kettle River has a “scenic” designation for the portion that is 

through town, including Robinson Park.  Campgrounds are allowed along Scenic rivers – subject 

to management plan specifications.  Structure setbacks apply: 150 feet from normal high water 

mark; 30 feet from bluffline. 

 

Typical campground design from the management plan: 

 

 
 

  

Previously, Commissioners were talking about designating a group camping area in Robinson 

Park; perhaps above the dam area, between the canoe access area, by the stage wall, or south of 

the crushers.  Vavricka now suggests an area near Big Spring Falls, on a lot owned by the City.  

This will be part of the brainstorming session in April. 

 

J. Minnesota Climbers Association – Updates – The Commission received a report on Ice Fest 

from James Loveridge.  There were about 150 people in attendance.  Funds were raised to help 
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repair the damage to the main water line and, hopefully, to put up new light strands and rebuild 

the ice lighting system. 

 

A report on Peter Fest was also received from Peter Lenz.  This was the 7th year for the event.  

About 60 climbers came out on Saturday, with about 30 heading to Rich’s Bar for refreshments, 

socializing, and a pot luck.  About 20 camped out Saturday night.  Many went to Amy’s for 

breakfast both Saturday and Sunday.  Some of the participants came from Indiana, Atlanta, 

Texas, Milwaukee, Madison Wisconsin, and, of course, Minneapolis/St. Paul area. 

 

Both groups expressed much appreciation for the use of Robinson Park, the City Crew, and 

Chair Barsness’ support and assistance.  

 

Other 

 

Vavricka noted that the Kettle River Paddle Fest is the 1st weekend in May.  The make-up date is the 3rd 

weekend in May.  He will submit a Special Event Permit Application form for the April Commission 

meeting. 

 

David Chasson expressed interest in serving on the Park & Rec Commission.  Motion by Franklin, 

second by Dybvig, to recommend the City Council appoint Chasson.  Motion passed 5-0. 

 

Adjournment 

 

Motion Dybvig, second Franklin to adjourn the meeting at 9:15 a.m. 

 

Respectfully submitted, 

Kathy George, City Administrator 
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CITY OF SANDSTONE 

Memorandum 

 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: April 4, 2018 

SUBJECT: Accept Resignation of Commissioner Cassandra Linder 

 

BACKGROUND: The Planning Commission received an e-mail from 

Cassandra Linder stating that she is finding it difficult to fit 

the meetings into her schedule; therefore, she is resigning. 

 

The Planning Commission accepted the resignation. 

 

 

ATTACHMENT(S) 

 

 

None 

 

STAFF 

RECOMMENDATION 

Accept the resignation of Commissioner Cassandra Linder 
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CITY OF SANDSTONE 

PLANNING COMMISSION 

March 14, 2018 

 

CALL TO ORDER 

 

Members present: Steve Palmer, Andrew Spartz, Randy Riley, Cassie Gaede, Reese Frederickson 

Members absent:  Rene Stadin, Cassandra Linder; Council Liaison Pete Spartz 

Staff present:   Administrator Kathy George 

Others:       None 

 

Chair Riley called the meeting to order at 7:00 p.m.  

 

AGENDA – Motion Spartz, second Gaede, to approve the Agenda as presented.  Motion passed 5-

0. 

 

MINUTES – Motion Palmer, second Spartz, to approve the minutes from the February 14, 2018 

Regular Planning Commission Meeting.  Motion passed 5-0. 

 

PUBLIC HEARINGS: None 

 

OLD & CONTINUING BUSINESS:  

 

A. Zoning Ordinance Update – The Planning Commission reviewed and discussed the Traditional 

Residential District, which is defined in the Comprehensive Plan as follows: 

 

This designation strongly reflects the current pattern of residential use in the City. The 

district primarily includes single family detached units but also allows for single-family 

attached dwellings and multiple-family housing. This core residential area also supports 

institutional and public uses. Densities of 4-6 dwelling units per acre are common and 

anticipated to continue into future development of these lands. In some areas, it may be 

appropriate to develop multifamily housing at densities greater than 6 units per acre. 

Some portions of this district may be appropriate for lot splits, subdivision redevelopment 

or infill development. There are some areas of the residential district where limited 

commercial uses such as small retail (“corner stores”) or offices are appropriate with 

special use permits.  

 

This District takes the place of R-1 Low-Density Residential and R-2 High-Density Residential 

Districts in the current City Code. 

 

Current Permitted Uses: 

 

• Single-family residential 

• Two-family residential 

• Essential services 

• State Statutes have the following requirements: 
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Consensus of the Commissioners was that these are appropriate permitted uses for the Traditional 

Residential District as well.   

 

Current Permitted Accessory Uses: 

 

• Private garages, parking spaces, and carports for licensed and operating passenger cars and trucks, not to 

exceed a gross vehicle weight of 12,000 pounds, as regulated by this section.  For the purpose of this 

section, the gross vehicle weight is defined as the weight according to the manufacturer’s specifications or 

the weight for which the vehicle is licensed, whichever is less.  Private garages are intended for use to 

store the private passenger vehicles of the family or families resident upon the premises, and in which no 

business service or industry is carried on.  Such space can be rented to non-residents of the property for 

private passenger vehicles or non-commercial vehicles, trailers, or equipment if sufficient off-street 

parking in full compliance with this section is provided elsewhere on the property.  Such garage may not 

be used for the storage of more than one (1) commercial vehicle not exceeding 12,000 pounds gross 

vehicle weight and twenty-two (22) feet in length and eight (8) feet in height owned or operated by a 

resident of the dwelling unit.  Truck tractors, semi-trailers, semi-tractors, or tractor-trailers may not be 

stored in residential districts.   

 

There was discussion about the gross vehicle weight of 12,000 pounds; after checking, it was 

determined that a 350 truck is 10,000 pounds.  Therefore, a maximum of 12,000 pounds is 

appropriate. 

 

There was also discussion about the practice of parking truck tractors, semi-trailers, semi-tractors, 

or tractor-trailers in residential districts.  Although this is not permitted, it is occurring at several 

residential properties throughout town.  Commissioners discussed providing a place for these 

vehicles to park and further enforcing the current ordinance.  The City Administrator will follow 

up on possibilities.   

 

• Non-commercial greenhouses and conservatories. 

 

• Swimming pools, tennis courts and other recreational facilities which are operated for the enjoyment and 

convenience of the residents of the principal use and their guests. 

 

• Tool houses, sheds and similar buildings for storage of domestic supplies and non-commercial 

recreational equipment. 
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• Boarding or renting of rooms to not more than one (1) person. 

 

• Garage sales.  The infrequent temporary display and sale of general household goods, used clothing, 

appliances and other personal property, provided the exchange or sale of merchandise is conducted within 

the principal structure or an accessory structure.  Items for sale may not include personal property 

purchased for the purpose of resale.  The number of garage sales on an individual’s premises may not 

exceed four (4) per year, and each sale is limited to a three (3)-day duration, with hours of operation 

between 8:00 am and 10:00 pm.  All garage sales shall end at 10:00 pm. 

 

• The permitted area of accessory uses is as follows. 

 

Size of lot Maximum square footage 

Minimum or less 875 square feet 

Over 10,000 square feet 1,008 square feet   

(Added, Ord. No. 99-06, section 2) 

 

After discussion, consensus of the Commissioners was that these are appropriate accessory uses in 

the Traditional Residential District. 

 
Current Interim Uses: 

 

The following uses may be permitted upon the issuance of an interim use permit. 

 

• Home occupations.  The activity must be clearly incidental and secondary to the residential use of the 

premises.  Permissible home occupations do not include the conducting of a retail business (other than by 

mail) or a manufacturing business of any kind on the premises.  Only persons residing on the premises 

may be employed.  Mechanical equipment may not be used that is not customarily found within 

dwellings.  Not more than one room may be devoted to home occupation use.  The home occupation may 

not require internal or external alterations to the dwelling.  The entrance to the space devoted to the home 

occupation may be within the dwelling.  There must be no exterior displays with the exception of exterior 

signs that are allowed by the city’s sign regulations.  There shall not be any exterior storage of equipment 

or materials used in the home occupation.  A home occupation will not be permitted that results in or 

generates more traffic than one car for off-street parking at any one given point in time.  Permissible 

home occupations include, but are not limited to the following:  art studio, dressmaking, special offices of 

a clergyman, lawyer, architect, engineer, accountant, or real estate agent or appraiser, when located in a 

dwelling unit occupied by the same; and teaching, with musical, dancing and other instruction limited to 

one (1) pupil at a time. 

 

Commissioners would like to add Air B&B’s and Small Engine & Related Equipment Repair as Interim 

Uses.  Staff will research appropriate language to present at the next Planning Commission meeting. 

 

Current Conditional uses: 

   

The following uses may be permitted upon the issuance of a conditional use permit.  

 

• Parks, playgrounds, golf courses, and other recreational uses. 

 

• Hospitals, nursing homes, assisted living units and associated medical facilities which are accessory to 

and located in close proximity to the facilities. 

 

• Churches and church-related facilities. 

 

• Educational and cultural facilities. 
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• Bed and breakfast services. 

 

• Towers for amateur radio operators and towers/antenna on churches, governmental buildings and schools 

(see section 517). 

 

• Three (3) and four (4) family dwellings. 

 

• Planned unit development (PUD). 

 

• Non-motor fuel repair shops, including appliances, computers, etc. as a home occupation. 

 

After discussion, consensus of the Commission was to add Small Retail “Corner” Stores -- (small grocery, 

bakery, barber shop, photography studio, animal grooming establishment) and Professional Offices 

(dental, clinic, chiropractors, architects, attorneys, artist’s studio) as Conditional Uses. 

 

Current Performance standards.   

 

• Minimum parcel size: 

▪ 8,000 square feet for single-family dwellings 

▪ 9,000 square feet for two-family dwellings 

▪ 11,000 square feet for three and four family dwellings 

 

• Minimum lot width:  

▪ 80 feet for single-family and two-family dwellings 

▪ 100 feet for all other uses 

 

There was discussion about lowering the minimum width to 50 feet for single-family dwellings and 

80 feet for all other uses as a way to make properties more affordable and encourage in-fill 

development; however, consensus of the Commission was to keep the minimum widths as they 

currently are, acknowledging that many of the lots in this district do not meet these minimums. 

 

• Front yard setback: 

▪ 30 feet or in line with adjacent neighboring residential structures, whichever is less 

 

• Rear yard setback: 

▪ 20 feet if facing the property line 

▪ 10 feet if parallel to the alley 

 

• Side yard setback: 10 feet 

 

• Maximum height of structure: 35 feet 

 

• Maximum land covered by all structures:  35% 

 

• Minimum residential living space for single family:  900 square feet 

 

• Minimum residential living space for duplex housing units:  1300 square feet 

 

Commissioners questioned this minimum standard, noting that each unit’s living space would only 

be 650 square feet.  They would prefer for it to be closer to the minimum for single family 

dwellings.  Staff will look into this further and bring additional information to the next Planning 

Commission meeting. 
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• Buildings must be on permanent foundations. 

 

Consensus of the Commission was that these are appropriate performance standards for the 

Traditional Residential District; however, they would like more information on minimum residential 

living space for duplex housing units. 

 

The Historic Downtown District will be discussed at the April Planning Commission meeting. 

 

NEW BUSINESS: 

 

A. Meeting Date – Last month, Commissioners talked about the specific meeting time of 7:00 p.m.  

The majority present stated that 7:00 p.m. works well for them. 

 

Since that meeting, staff sent out the following e-mail: 

 

As we begin the process of re-writing our zoning code, I’m thinking it would be really helpful to 

have consistent attendance at our meetings.  I’ve noticed that this has been difficult to achieve 

and I’m wondering if Wednesday is not the best night to have the meeting.  I would like some 

feedback from each of you as to which night of the month would work out best for you.  Please 

let me know soon so that we can make the appropriate adjustments.  If the 2nd Wednesday of the 

month is the best night, please tell me that, too.  I’d really like to hear back from all 7 of you.  

 

Responses received: 

• 1st or 2nd Thursday or the month 

• Mon, Tues, Wed or Thursday 

• 2nd Wednesday is fine; not Mon or Fri 

• Wednesdays are tough; but will make it work 

• Mon or Tues 

 

Commissioners discussed various factors – busy schedules, other commitments, Wednesday’s 

traditionally being family/church night, etc.  In the end, consensus of the Commission was to 

stick with the current schedule of 7:00 p.m. on the second Wednesday of each month. 

 

OTHER:   

 

A. There was discussion about rental properties and whether or not the City could require that upon 

the sale of a rental property it be converted to single-family homeownership.  The City is not 

able to make this a requirement.  Administrator George stated that perhaps the City could try to 

purchase some of the more problematic properties and demolish the buildings, preparing the lot 

for redevelopment opportunities.  It was also noted that perhaps upon a change in ownership, a 

rental inspection would be required.   

 

B. The Planning Commission received a resignation from Cassandra Linder.  She stated that she is 

finding it difficult to fit the meetings into her schedule.  Motion by Spartz, second by Palmer 

to accept the resignation of Cassandra Linder.  Motion passed 5-0.   

 

Commissioners then discussed the desired number of members.  Currently, with 7 members it 

has been difficult to have a quorum of 4 at each meeting.  If the number of members were 

reduced to 5, attendance by 3 members would constitute a quorum.  Commissioners were 
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supportive of reducing the requirement to 5 members; however, at this time, the requirement will 

remain at 7.  If in the future, through natural attrition, there are 5 members, the Commission will 

consider recommending the change to the Council at that time.  

 

C. It was reported that there is no new information regarding the pending Heliport Ordinance. 

 

D. It was also reported that the County’s proposed government center building project should be 

coming to the Commission for a Conditional Use Permit hearing at the April meeting. 

 

ADJOURN:  Motion Spartz, second Gaede, to adjourn.  Motion passed 5-0.  Time 8:05 p.m. 

 

 

Respectfully Submitted, 

Kathy George, City Administrator 
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Sandstone Public Library 

March 2018 

  

We started our new hours this month and people are gradually getting used to them.  The Master 
Gardeners held their third and last in the “Coffee with a Master Gardeners” series.  This one was on Air 
Plants which was new to most participants and very informative.   

The new time and day for Story time began with a very weak beginning but by the end of the month 
we had twenty-two kids in attendance and a total of fifty-eight kids for the entire month.   

The two book clubs also met, one had to change their time of day as well but it turned out to be a 
better time for all.  Twenty-two participants were part of those book reading clubs.  

The Friends of the Library are planning their next activities.  They are in the process of designing a new 
brochure and also, I asked if they could put together some kind of welcome kit when new people move 
into the community and get a library card.  It would be modeled after the old Welcome Wagon in that 
we would let people not only know what events are happening at the library but also include other 
helpful community information. 

We answered 282 reference questions so far this month and had 1,475 visitors. 

  

Jeanne Coffey 

Branch Librarian 

 

 
Jeanne Coffey, Branch Librarian 
East Central Regional Library (ECRL) 

Sandstone Public Library 
119 North Fourth Street 

P.O. Box 599 
Sandstone, MN  55072 

Phone: 320-245-2270 

http:// www.ecrlib.org  jcoffey@ecrlib.org 

http://www.ecrlib.org/
mailto:jcoffey@ecrlib.org
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