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SANDSTONE CITY COUNCIL 

WEDNESDAY – SEPTEMBER 20, 2017 

6:00 P.M. 

AGENDA 
 

 

 

1. Call to Order 

2. Roll Call 

3. Pledge of Allegiance 

4. Additions or Corrections to the Agenda 

5. Special Items of Business 

A. Preliminary 2018 Levy & Budget Presentation 

B. Adopt Preliminary 2018 Levy & Budget (pgs. 3-5) 

6. Petitions or Complaints by Residents and/or Council members 

 (Comments from Visitors must be informational in nature and not exceed (5) minutes per person.  The City 

 Council generally will not engage in a discussion or debate in those five minutes but will take the 

 information and find answers if that is appropriate.  It is unacceptable for any speaker to slander or engage 

 in character assassination at a public City Council meeting.) 

7. Approval of Meeting Minutes:  

A. August 21, 2017 – Council Work Session (pg. 6) 

B. September 5, 2017 – Council Work Session (pg. 7) 

C. September 6, 2017 – Regular Council Meeting (pgs. 8-10) 

8. Public Hearing:  None 

9. Consent Agenda: None 

10. Old & Continuing Business  

11. New Business:  

A. River Bluff Ave & 4
th
 Street Project (pgs. 11-14) 

B. Watermain Looping Project (pgs. 15-21) 

C. History Center – Feather Sign (pg. 22) 

D. Banning State Park Youth Hunt (pgs. 23-26) 

12. Reports 

 A.  Park & Rec Commission Meeting – September 8, 2017 (pgs. 27-33) 

1. Hockey Rink Liner 

2. Park Land Swap 

3. City Code 305.21 (subd 3) Amendment – Membership 

4. Rink Maintenance & Warming House Attendant 

5. Doggie Waste Station – Robinson Park 

B. Planning Commission Meeting – September 13, 2017 (pgs. 34-35) 

1. Planning Commission Vacancy (pgs. 36-39) 

C. People Service – August, 2017 Report  (pgs. 40-46) 

B. Financial Reports 

1. Vendor Approval Summary Report – September 6, 2017 (Paid Claims) (pg. 47) 

2. A/P Clerk Claims – September 7 through September 20, 2017 (Unpaid Claims) (pgs. 48-53) 

3. Cash Balance, Revenue & Expenditure Report – August 2017 (pg. 54)         

  

13. Written Notices and Communications      

14. Administrator’s Report 

15. Adjourn 
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UPCOMING MEETINGS: 
 

September 20 9:00 a.m. – Old Hwy 61 Meeting 

September 20 5:30 p.m. – EDA (if needed) 

September 20 6:00 p.m. – City Council 

September 21 3:30 p.m. – Rush Line Task Force 

September 22 10:00 a.m. – GPS 45:93 

September 23-24 SANDSTONE CLIMBERS FEST 

September 26 6:00 p.m. – Hospital District 

September 27 8:00 – 10:00 a.m. – Regional Financial Resource Summit 

September 27 9:00 a.m. – Dronen: Pretrial/Settlement Conference 

September 28 5:00 p.m. – History Center Annual Meeting 

October 4 5:30 p.m. – EDA (if needed) 

October 4 6:00 p.m. – City Council 

October 5 9:30 a.m. – Pine County Housing Initiative  

October 5 10:00 a.m. – East Central Housing Organization 

October 5 11:00 a.m. – FCI Community Relations Board Meeting 
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CITY OF SANDSTONE 

Memorandum 
 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: September 20, 2017 

SUBJECT: 2018 Preliminary Levy & Budget – City and EDA 

 

BACKGROUND: The City Council held 2 work sessions to discuss the 

proposed 2018 Levy and Budget for the City and for the 

EDA/HRA.  The Preliminary Levy and Budget are to be 

certified to the County Auditor by September 30
th

.  The Final 

Levy and Budget will be adopted in December.  The Final 

cannot be more than what is adopted for the Preliminary. 

 

A presentation will be given at the Council Meeting. 

 

 

  

ATTACHMENTS Resolution 20170920-01 Adopting Preliminary City Levy & 

Budget 

 

Resolution 20170920-02 Adopting Preliminary EDA Levy & 

Budget 

  

STAFF 

RECOMMENDATION: 

Adopt Resolutions 20170920-01 and 20170920-02 

Set Annual Truth in Taxation Meeting for Wednesday, 

December 6, 2017, at 6:00 p.m. 

 

 

  

ACTION REQUIRED: Motion ___________, second _____________  

  

 Approved _____ Denied _____ Other _____ 
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CITY OF SANDSTONE 

RESOLUTION 20170920-01 

 

RESOLUTION ADOPTING PRELIMINARY TAX LEVY 

FOR TAXES PAYABLE 2018 

 
BE IT RESOLVED by the City Council, City of Sandstone, County of Pine, Minnesota, that the 

following sums of money be levied for the current year collectable 2018 upon the taxable property in the 

City of Sandstone for the following purposes: 

 

 

 Total General Fund Levy -0- 

 

 Capital Improvements 311,676 

 

 Debt Service Levy 191,550 

 

 

Preliminary Tax Levy for Taxes Payable 2018 503,226 

 

 

 

The City Clerk is hereby instructed to transmit a certified copy of this Resolution to the County Auditor 

of Pine County, Minnesota. 

 

Adopted by the City Council on September 20, 2017. 

 

 

 

  _______________________________ 

  Peter Spartz, Mayor 

 

 

Attest: 

 

 

 

________________________________ 

Kathy George, City Administrator 
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CITY OF SANDSTONE 

RESOLUTION 20170920-02 

 

RESOLUTION ADOPTING PRELIMINARY TAX LEVY 

FOR TAXES PAYABLE 2018 

SANDSTONE ECONOMIC DEVELOPMENT AUTHORITY 

 
BE IT RESOLVED by the City Council, City of Sandstone, County of Pine, Minnesota, as follows: 

 

 The request of the Economic Development Authority, in and for the City of Sandstone, for a special 

levy per Minnesota Statutes Section 469.033, the HRA levy of .0185, is hereby authorized in the 

estimated amount of $9,000, to be collected in 2018 for the purposes of Minnesota Statutes Section 

469.001 to 469.047. 

 

 

  

Preliminary Special Tax Levy for Taxes Payable 2018 $9,000 

 

 

 

The City Clerk is hereby instructed to transmit a certified copy of this Resolution to the County Auditor 

of Pine County, Minnesota. 

 

Adopted by the City Council on September 20, 2017. 

 

 

 

  _______________________________ 

  Peter Spartz, Mayor 

 

 

Attest: 

 

 

 

________________________________ 

Kathy George, City Administrator 



 

City Council Meeting Agenda – September 20, 2017 

Page 6 of 54 

SANDSTONE CITY COUNCIL 

SPECIAL WORK SESSION 

August 21, 2017 

 

CALL TO ORDER:  9:00 a.m. 

 

ROLL CALL: Spartz, Palmer, Franklin and Kester, Devlin 

Members absent: None 

Staff present: Administrator George, Interim Administrator Jackson and Finance Director Newey 

Others present: None 

 

PLEDGE OF ALLEGIANCE: 

Council and staff recited pledge of allegiance. 

 

SPECIAL ITEMS OF BUSINESS:  

 

2018 Budget Work Session 

Council and Staff reviewed the 2018 Proposed Budget.  Staff received feedback and direction from 

Council on several items. 

 

Council set a second work session for Tuesday, September 5, 2017, at 9:00 a.m. to continue work on the 

2018 Proposed Budget and Levy. 

 

ADJOURN 

Motion Franklin, second Kester to adjourn at 1:15 p.m.  Motion carried 5-0. 

 

 

 

___________________________________ 

Peter Spartz, Mayor  

 

                       

          _________________________________________ 

          Kathy George, City Administrator 
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Sandstone City Council Meeting Minutes 

Council Work Session 

September 5, 2017 

 

CALL TO ORDER:  9:00 a.m. 

 

ROLL CALL: Spartz, Palmer, Franklin and Kester present; Devlin absent 

 

Staff present: Administrator George, Interim Administrator Jackson and Finance Director Newey 

 

 

SPECIAL ITEMS OF BUSINESS:  

 

2018 Budget Work Session 

Council and Staff continued to review the 2018 Proposed budget.  Staff received feedback and direction 

from Council on several items. 

 

The preliminary 2018 Proposed Budget and Levy will be presented and adopted at the September 20
th

 

regular Council Meeting. 

 

ADJOURN 

The meeting was adjourned at 11:05 a.m. 

 

 

 

___________________________________ 

Peter Spartz, Mayor  

 

          _________________________________________ 

          Kathy George, Administrator 
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Sandstone City Council Meeting Minutes 

September 6, 2017 

 

CALL TO ORDER:  6:16 p.m. 

 

ROLL CALL:  Kester, Franklin, Spartz, Devlin and Palmer  

Members absent: none 

Staff present: Administrator George and Recording Secretary Nelson 

Others present: Deputy Chuck Anderson 

 

PLEDGE OF ALLEGIANCE: 

Council, guests and staff recite pledge of allegiance. 

 

ADDITIONS OR CORRECTIONS TO THE AGENDA 

Motion Devlin, second Palmer to approve the agenda with the removal of 11A (Roofing Quotes for 

WWTP, Well 2 Bldg, Water Treatment Bldg).  Motion carried 5-0. 

 

SPECIAL ITEMS OF BUSINESS: Deputy Anderson reported to the council regarding calls over the 

last month.  Most of the alarm calls are still coming from the hospital.  There were questions regarding 

dumped furniture.  Trespassing at the old school was discussed.  Penalties to property owners where 

multiple calls are made were also discussed. 

 

PETITIONS OR COMPLAINTS BY RESIDENTS AND/OR COUNCIL MEMBERS:   

There was some activity in the alley of First Street.  It sounded like gun shots and the sheriff’s 

department responded.  Concerns around the city were addressed including potential camera locations. 

 

APPROVAL OF MEETING MINUTES:  

Motion Franklin, second Palmer to accept the August 16, 2017 meeting minutes.  Motion carried 5-0. 

 

PUBLIC HEARING: none 

 

CONSENT AGENDA:  

Motion Spartz, second Devlin to look at each proposal separately.  Motion carried 5-0. 

 

The Minnesota Climbers Association has requested to hold Sandstone Climbers Fest September 23-24. 

Traditionally, camping throughout the park has not been allowed.  The location of camping and camp 

fires were discussed by the council.  During Quarry Days, there was a fence put up and drinking was 

restricted to this area.  The question was raised regarding an ordinance that requires this. 

 

Motion Spartz, second Devlin to discuss the Climbers Fest with the Parks Committee and ask them to 

provide some guidance, to not require a roped-off area for alcohol, require that fires remain in the fire 

pits provided, and approve Special Event Permit for September 23-24, a temporary On-Sale Liquor 

License for September 23 and allow camping in Robinson Park for that weekend. Motion carried 5-0.  

 

OLD & CONTINUING BUSINESS: none 

 

NEW BUSINESS:  

Resolution 20170906-01 – Request MN DOT Speed Study 
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Mayor Spartz and Staff met with Jim Miles from MN DOT regarding whether the speed limit on 

Highway 23 could be reduced between I-35 and Highway 123.  Miles stated that the first step in the 

process is for the City to pass a Resolution requesting a speed study of the area. 

 

Motion Franklin, second Palmer to approve Resolution to Request MN DOT Conduct a speed Study in 

the area of State Highway 23, State Highway 123 and Lundorff Drive.  There is no cost to the City.  

Motion carried 5-0. 

 

League of MN Cities Regional Meetings 

League of MN Cities Regional Meetings are coming up.  The registration fee is $45.00 per person.  

These meetings are a wonderful opportunity for Council and Staff to hear about various topics, trends, 

and ideas. 

 

Motion Franklin, second Devlin to approve the attendance of council and staff to the League of MN 

Cities Regional Meetings and encouraged carpooling.  Motion carried 5-0. 

 

REPORTS:  

An EDA Meeting summation was given by the Administrator.  The mayor reported on the Hospital Board 

Meeting.  The council discussed the lighting and sign options for Lundorff Drive and the hospital.  The light 

for the sign should be installed by Friday. 
 

The Council also received Financial Reports – Vendor Approval Summary Report for claims approved at the 

August 16th meeting, and the claims list for August 17 through September 6.  Motion Franklin, second 

Palmer to accept and pay A/P Clerk Claims for August 17 through September 6, 2017. Motion carried 5-0. 

 

WRITTEN NOTICES AND COMMUNICATIONS:  
The Administrator brought newsletters from a couple of the organizations the City belongs to.   

 

ADMINISTRATOR’S REPORT:  
The administrator provided the council with a handout outlining the current items that are being worked 

on, summarized as follows: 

 

 The proposed 2018 City budget and levy will be presented to the council at the September 20 

meeting and at that time a date will be set for the Truth-in-Taxation meeting.   

 MN DOT will relocate the hospital sign on westbound Highway 23, permanently install a sign on 

eastbound Highway 23 and install a sign at the T-intersection of Highway 123.   

 The City installed a hospital sign on Lundorff Drive, will install an EMERGENCY panel in the 

industrial park sign and have electricity to the sign along with a cobra intersection light installed 

by Friday, September 9.   

 The staff had a meeting with MN DOT on August 21 at which the city was informed that it 

requires a permit to install a YOUR SPEED IS sign.  MN DOT has, however, installed two 

portable speed signs in town and will remove the FOOD sign on TH 123.   

 The City will need to install No Parking signage and paint the curb on 3
rd

 Street once the 

locations are approved by MN DOT.   

 The staff requested, as part of their 2021 project, MN DOT to consider installing a sidewalk on 

the east side of Hwy 123 to Old Military Road.   

 Leaha Jackson, Val Palmer and Kathy George attended the August Housing Institute Workshop 

with the next one being held in January.   
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 The Administrator attended the August 25 GPS 45:93 meeting which included good information 

and networking in regards to economic development.   

 The Administrator is looking into the purchase of parcel 30.0503.000 which is a small strip on 

the west side of the Business Park.   

 The old creamery site is still being held by the county and as of yet has not been offered for sale.  

They may be waiting to see if the light rail is developed, there may be use for it by the developer.  

 The Administrator is currently looking for local vendors for more surveillance cameras and 

Cypert PC was brought up as a company that has performed well for other entities looking for 

the same thing.   

 There is a Comprehensive Plan public hearing on September 13 at 7:00 p.m. in which the council 

is encouraged to attend.   

 A pre-application was submitted to the MN Historical Society on behalf of the Sandstone 

Historical & Art Center.  The council discussed the ramifications of making improvements to the 

building.   

 The Administrator has sent out a Request For Proposals for a Space Needs Assessment for the 

library.  They are due back by September 8.   

 Maintenance was queried regarding the sale of the airport hangar building.   

 The City’s current cleaning personnel will retire September 15.  The Administrator will look into 

an independent contractor relationship going forward.  This change is not expected to affect the 

budget.   

 The water projects scored high on the project priority list for the MN Drinking Water Revolving 

Loan Fund.  The deadline for submission to the Intended Use Plan list is June 1, 2018 which will 

require the engineers to begin planning.  SEH will most likely be at the next meeting to address 

the council.   

 City staff has taken care of tree trimming in town; however, MN DOT and the county roads are 

still in need.   

 Some of the fire hydrants have been painted.   

 The Administrator went over the upcoming meetings that the council might be interested in 

attending. 

 

ADJOURN 

Motion Franklin, second Kester to adjourn at 7:39 p.m.  Motion carried 5-0. 

 

 

 

___________________________________ 

Peter Spartz, Mayor  

 

          _________________________________________ 

          Kathy George, Administrator 
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CITY OF SANDSTONE 

Memorandum 

 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: September 20, 2017 

SUBJECT: River Bluff Avenue & 4
th

 Street Project 

 

BACKGROUND: The City Council has expressed interest in moving forward 

with the River Bluff Avenue & 4
th

 Street Project.  This 

project includes the replacement of the existing sanitary 

sewer and water mains, including the replacement of the 

manholes, valves, hydrants, and services to the property line.  

Reconstruction of the streets and replacement of the sanitary 

sewer main in the alley between 3
rd

 and 4
th

 Street are also 

part of the project.  

 

SEH Engineer Greg Anderson plans to attend the Council 

Meeting.  

 

  

ATTACHMENTS Proposal from SEH for engineering services to prepare 

feasibility report, final design, construction documents, and 

bidding services. 

  

STAFF 

RECOMMENDATION: 

Review proposal, discuss project with Mr. Anderson, 

determine next steps. 

 

 

  

ACTION REQUIRED: Motion ___________, second _____________  

  

 Approved _____ Denied _____ Other _____ 
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CITY OF SANDSTONE 

Memorandum 
 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: September 20, 2017 

SUBJECT: Watermain Looping Project 

 

BACKGROUND: The City Council has expressed interest in moving forward 

with this project so that it can be placed on the Intended Use 

Plan for funding consideration from the MN Drinking Water 

Revolving Loan Fund.  The project includes upgrades at 

wells #1 and #2 to improve redundancy and reliability; 

construction a second watermain between the water 

treatment plant and the water tower; and looping the 

watermain to the Medical/Business Park and portions of the 

City west of the railroad tracks. 

 

SEH Engineer Greg Anderson plans to attend the Council 

Meeting. 

 

  

ATTACHMENTS SEH Proposal for preparation of final design, construction 

documents, and bidding services 

  

STAFF 

RECOMMENDATION: 

Review proposal, discuss project with Mr. Anderson, 

determine next steps. 

 

 

  

ACTION REQUIRED: Motion ___________, second _____________  

  

 Approved _____ Denied _____ Other _____ 
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CITY OF SANDSTONE 

Memorandum 
 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: September 20, 2017 

SUBJECT: History Center – Feather Signs 

 

BACKGROUND: The History Center would like to invest in an “OPEN” 

feather sign.  These signs work well when anchored in the 

sidewalk, making them easy to set out and take down.  The 

History Center volunteers would like to drill a hole in the 

sidewalk for one feather sign.  They will place the sign so 

that it does not obstruct vision for vehicles pulling out on 4
th

 

Street. 

 

A sign permit will be required. 

 

 

 

  

ATTACHMENTS None 

  

STAFF 

RECOMMENDATION: 

Review and discuss; direct staff accordingly 

 

  

ACTION REQUIRED: Motion ___________, second _____________  

  

 Approved _____ Denied _____ Other _____ 
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CITY OF SANDSTONE 

Memorandum 
 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: September 20, 2017 

SUBJECT: Banning State Park Youth Hunt 

 

BACKGROUND: The annual Banning State Park Youth Hunt is scheduled for 

October 28
th

 and 29
th

.  Clarissa Payne, Acting Park Manager, 

is requesting the City waive ordinances 935.05 (firearms) 

and 945 (use of firearms) to allow for this event.  The hunt 

takes place on the east side of Kettle River, a portion of 

which is located within City limits. 

 

 

 

 

  

ATTACHMENTS September 8, 2017 Letter with Map 

  

STAFF 

RECOMMENDATION: 

Review request; direct staff accordingly 

 

 

  

ACTION REQUIRED: Motion ___________, second _____________  

  

 Approved _____ Denied _____ Other _____ 
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PARK AND RECREATION COMMISSION 

MEETING MINUTES 

Friday, September 8, 2017 

 

Members present: Dave Barsness, Dorothy Dybvig, Karry White 

Members absent:  Tesla Chester, Mark Franklin; Council Liaison Tim Franklin 

Staff Present: Administrator Kathy George 

Guests: None 

 

Chair Barsness called the meeting to order at 8:05 a.m. 

 

Agenda 

Sandstone Climbers Fest was given as an addition to the Agenda.  Motion White, second Dybvig, to 

approve the agenda as presented. Motion passed 3-0. 

 

Minutes 

Motion White, second Dybvig, to approve the minutes of the August 10, 2017 meeting.  Motion 

passed 3-0. 

 

Continuing Business   

A. Angle Park – The Application for the Purchase of Land has been submitted to BNSF.  We are 

waiting for a response. 

 

B. Gin Pole – Street & Parks Supervisor Mikrot is getting quotes to repair the base with cast-in-place 

concrete. 

 

C. Bicycle/Pedestrian Trail – Mikrot is also getting quotes to repair or replace the City’s portion of 

the trail.  Council Member Franklin is a member of the East Central Regional Development 

Commission (ECRDC) and he has reported the possibility of State funding.  Staff will follow up 

on that. 

 

D. Hockey & Ice Rink Update – Administrator George spoke with Chris from Blue Lake Plastics out 

of Sauk Centre about a liner for the hockey rink.  He recommended a 100 x 210 liner.  He stated 

that the liner would run up and over the boards, being secured on the outside.  These liners weigh 

about 450 pounds.  He sells them to about 400 cities every year.  About 70% of his customers plan 

on replacing the liner every year.  It is possible to use them again – maybe getting 2 years out of a 

liner.  The process involves pumping out the water at the end of the season, drying the liner, and 

rolling it for storage.  You typically want 8-10 people helping (both with installation and with take 

down/storage).  The price on this size liner is $1,500.  The white surface of the liner also helps 

prolong the life of the ice in that it doesn’t absorb the sunlight as much as a darker surface would.  

There are sufficient funds in the Park Fund to cover Ross Degerstrom’s estimate for repairs 

($3,871) and the liner.  Motion by White, second by Dybvig, to recommend the purchase of the 

liner for $1,500.  Motion passed 3-0. 

 

E. Lions Hill rink – Ross Degerstrom has been asked for a quote to level off the ground.  No response 

has been received.  Staff was directed to contact Mike Johnson. 

 

F. Stage at Robinson Park – Mikrot is getting quotes to (1) repair what’s there, or (2) build a new 

stage over the existing structure. 
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G. Park Land Swap – Old Tennis Courts – Staff is working through the process to swap one of the 

softball field lots in exchange for the old tennis courts.  However, the value of the one lot is much 

less than the value of the original Tennis Courts lot; therefore, both softball field lots will be 

needed in the exchange. 

 

H. Legacy Grant – Leaha is working with Candace at WSB on the application.  They are looking into 

any hours or money that’s been put into the park in the last year (to use as matching).  The 2018 

City budget includes $20,000 towards matching funds, bringing the total match available to 

$40,000 (2017 amount + 2018 amount).  There is no grant application deadline; however, the 

sooner the application is turned in the better.  Leaha hopes to complete the application by the end 

of the month. 

 

I. Camping Registrations – There were 11 registrations for 15 days of camping during the month of 

August. 

 

New Business 

 

A. Sandstone Climber’s Fest.  The City Council is asking the Commission to review a request from 

the MN Climbers Association to hold their annual Sandstone Climbers Fest at Robinson Park on 

September 23
rd

 and 24
th

, with setup starting on Friday, September 22
nd

.  The Commission 

expressed support for the event, and noted that it has been growing.  Because of the growth, the 

Commission would like to see the following for this year’s event: 

 

 “Restricted Area” signage to prevent vehicles from going through environmentally sensitive 

areas; 

 Rope off the stage area, with signage “Please Respect this Historically Significant artifact”; 

 Fires are only allowed in fire pits, as follows: 

o 1 fire pit by the climbing area 

o 1 existing fire ring across from the bathroom by the picnic pavilion 

o 3 existing fire rings in the camping areas 

 Cutting of trees for firewood is not allowed; 

 Designate an area for vehicle parking, with signage; 

 Designate an area for the food vendors; 

 Portage only to camp sites – no vehicles; 

 Place additional trash containers in park; 

 Beer Garden area does not need to be fenced in. 

 

B. Park Commission Membership.  Currently, the membership of the Park & Rec Commission is: 

Dave Barsness, Dorothy Dybvig, Mary Franklin, Karry White, and Tesla Chester – a total of 5 

members.  City Code states that the Commission will consist of 10 members – 2 appointed at large 

may be students in a junior or senior high school and 2 need not be residents of the City. 

 

 Commissioners discussed how difficult it is to get additional members.  After discussion, motion 

by Dybvig, second by White, to recommend the City Code be amended to state The Park and 

Recreation Advisory Commission consists of seven members.  One of the members may be a 

student in a junior or senior high school at the time of their appointment.  One member need 

not be a resident of the City.  Motion passed 3-0. 
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C. 2018 Proposed Budget.  The Commission reviewed the proposed 2018 Park Fund budget.  The 

Council would like the Commission to set a budget for the Community Events, distributing the 

allocated $10,000 allotted as appropriate.  The Commission will work on doing this. 

 

D. Park Inspection Forms.  The Commission discussed creating Park Inspection Forms for each park.  

Staff will work on this, with the Commission reviewing the forms and making changes as 

necessary. 

 

E. Rink Maintenance & Warming House Attendant.  The Commission discussed hiring one person 

who can do both rink maintenance and warming house attendant duties.  They reviewed a DRAFT 

job description and felt that it was appropriate.  The Commission recommends the position be 

advertised during the month of October. 

   

F. Miscellaneous Items. 

 

 Commissioners would like to place a doggie waste station at Robinson Park. 

 

Adjournment 

Motion Dybvig, second White to adjourn the meeting at 9:15 a.m. 

 

 

 

Respectfully submitted, 

Kathy George, City Administrator 



 

City Council Meeting Agenda – September 20, 2017 

Page 30 of 54 

 

CITY OF SANDSTONE 

Memorandum 
 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: September 20, 2017 

SUBJECT: Park & Rec Commission Recommendations 

 

BACKGROUND: The following recommendations were made by the Park & 

Rec Commission for Council Action: 

 

1. Approve the purchase of a liner for the hockey rink 

for $1,500. 

2. Swap both softball field parcels in exchange for the 

one “old tennis court” parcel. 

3. Amend City Code 305.21 (subd 3) re Membership. 

4. Approve the Rink Maintenance & Warming House 

Attendant Job Description. 

5. Approve a Doggie Waste Station for Robinson Park. 

 

 

 

 

  

ATTACHMENTS Ordinance 20170920-01 amending Code 305.21 (subd 3) 

Rink Maintenance & Warming House Attendant Job 

Description 

  

STAFF 

RECOMMENDATION: 

Review requests; direct staff accordingly 

 

 

  

ACTION REQUIRED: Motion ___________, second _____________  

  

 Approved _____ Denied _____ Other _____ 
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CITY OF SANDSTONE 

COUNTY OF PINE 

STATE OF MINNESOTA 

 

ORDINANCE NO. 20170920-01 

 

AN ORDINANCE AMENDING CITY CODE 305.21 (subd 3) REGARDING MEMBERSHIP OF 

THE PARK & RECREATION ADVISORY COMMISSION 

 

SECTION 1. Section 305.21 (subd 3), Chapter 3: Administration of City Government, of the Sandstone 

City Code of Ordinances is amended to read as follows: 

 

305.21 Park and Recreation Advisory Commission 

 

Subd. 3. Membership.  The park and recreation advisory commission consists of ten seven 

members. Two One of the members appointed at large may be a students in a junior or senior 

high school at the time of their appointment.  Two One members of the Commission need not be 

a residents of the city. 

 

SECTION 2. Effective Date. This Ordinance shall be effective immediately upon its passage and 

publication in the official newspaper of the City of Sandstone. 

 

SECTION 3. Adoption Date. This Ordinance No. 20170920-01 was adopted on this 20
th

 day of 

September, 2017, by a vote of __ Ayes and __ Nays. 

        

       ___________________________________ 

       Peter Spartz, Mayor 

 

ATTEST: 

 

_________________________________ 

Kathy George, City Clerk/Administrator 

 

This Ordinance ________ was published on the _____ day of _________________, 2017. 
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City of Sandstone 

Job Description 
 

 

Position Title:  Rink Maintenance & Warming House Attendant 

Department:  Parks 

Status:   Hourly, non-exempt, part-time seasonal 

Reports To:  Street & Parks Supervisor 

 

 

Summary 

Perform a variety of duties including the supervision and maintenance of the warming house facility and 

surrounding ice rinks.  The Ice Rink Attendant is expected to perform assigned duties without a need for 

significant work direction or direct supervision on daily tasks. 

 

Essential Duties and Responsibilities 

 Assist with flooding the hockey rink (Angle Park) and the figure skating rink (Lions Hill). 

 Open and close rink facilities according to policy. 

 Supervise and monitor warming house and rink users, maintaining order and discipline; enforce 

policies, rules, and regulations established by the City. 

 Ensure safety precautions are taken in all activities; follow proper emergency procedures when 

needed; administer first aid as needed. 

 Interact with community members in a professional, courteous, friendly, and helpful manner. 

 Maintain a positive and active role at the rink, even while working under potentially stressful 

conditions, including adverse weather, or working with difficult or injured participants. 

 Maintain and keep clean warming house and restroom areas. 

 Assist with light maintenance of skating rinks and grounds, including shoveling of pathways to 

warming house building and cleaning snow from rink surfaces. 

 Patch holes and large cracks in ice. 

 Clean and make minor repairs to equipment or facilities, as directed. 

 Monitor rinks to ensure safe skating. 

 Assist young skaters with skate lacing. 

 Maintain and control equipment inventory. 

 Work cooperatively with supervisors and co-workers. 

 Actively communicate needs and requests, including those of participants, to supervisor. 

 Attend all training and staff meetings as scheduled. 

 Complete accident or other reports as directed by supervisor. 

 Other duties as assigned. 

 

 

Education and/or Experience 

 16 years of age or older. 

 Customer service skills. 

 Knowledge and ability to apply first aid techniques. 

 Ability to maintain warming house and rinks in a safe manner. 

 Knowledge of general housekeeping techniques. 

 Ability to work independently. 
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Qualifications 

To perform this job successfully, an individual must be able to perform each of the essential duties 

satisfactorily.  In addition, punctuality and attendance are critical.  The individual is expected to be 

available as scheduled, or work with the supervisor in advance of any unplanned absence to ensure that 

all shifts are covered. 

 

Physical Demands 

The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. 
 
While performing the duties of this job, the employee is regularly required to use hands to finger, 
handle, or feel objects, tools, or controls and talk or hear.  The employee frequently is required to 
stand, walk, sit, stoop, kneel, crouch, or crawl; and taste or smell.  The employee is occasionally 
required to climb or balance. 
 
The employee must regularly lift and/or move up to 25 pounds, frequently lift and/or move up to 50 
pounds, and occasionally lift and/or move more than 100 pounds.  Specific vision abilities required by 
this job include close vision, distance vision, peripheral vision, and depth perception. 
 

Work Environment 

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job.   

 

The work is typically performed in an outside, non-temperature controlled environment.  The employee 

occasionally works in outside weather conditions and is occasionally exposed to extreme cold, wet 

and/or humid conditions. 

 

The noise level in the work environment is usually moderate. 

 

Reasonable Accommodations 

Reasonable accommodations may be made to enable individuals with disabilities to perform the 

essential functions of this position. 
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CITY OF SANDSTONE 

PLANNING COMMISSION 

September 13, 2017 

 

CALL TO ORDER 

 

Members present: Randy Riley, Andrew Spartz, Cassie Gaede 

Members absent:  Rene Stadin, Reese Frederickson, Cassandra Linder 

Staff present:   Administrator Kathy George, Leaha Jackson 

Others:       Mayor Pete Spartz; Council Members Tim Franklin & Val Palmer; Park & Rec 

Commissioners Dave Barsness, Mary Franklin, Kerry White; Resident Steve 

Palmer; WSB Planner Karina Heim 

 

Chair Riley called the meeting to order at 7:10 p.m.  It was noted that a quorum of the Planning 

Commission was not present; therefore, no decisions can be made at this meeting. 

 

AGENDA – The Agenda could not be approved. 

 

MINUTES – The minutes of the July 12, 2017 meeting could not be approved. 

 

PRESENTATIONS:  None 

 

PUBLIC HEARINGS:  WSB Planner Karina Heim was present to explain the Comprehensive Plan 

Update.  She presented a DRAFT Comp Plan and explained to the audience what a Comp Plan is and 

what purposes it serves for the community.  She reviewed the process that has been taking place, starting 

with a kick-off meeting that took place in August, 2016.  She reviewed the various ways that public 

input has been received over the past year and other documents that were used to help define goals and 

establish action items.  Heim then briefly reviewed each of the 10 chapters in the Draft Plan. 

 

Chair Riley asked for comments from those in attendance.  Some of the comments were as follows: 

 

 Legacy Funds have been a great resource for making improvements to Robinson Park. 

 It is important to protect the historical artifacts at Robinson Park while still allowing the public to 

use the park. 

 The City should work towards accommodating visitors – more restaurants, hotel, etc. 

 Visitors / tourists can make a positive impact on local businesses. 

 Survey visitors to see what they would like. 

 Some people in the community do not want visitors here. 

 Some of the data in the Draft Comp Plan is based on false info because of the participants – 

(more focus on downtown rather than the Interstate area). 

 Use of Survey Monkey was questioned as there was no determination about whether or not the 

respondents were property owners in Sandstone. 

 The Plan does emphasize development needs in all areas of town. 

 Page 34 – Prospective Interchange Development – perhaps “harmonious” is not the right word – 

Any new development should be harmonious with surrounding land uses…  

 The Plan should address strategies for bringing more people to town – tourists, young families, 

businesses, jobs, workers, etc. 
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 The major employers operate 24 hours a day / 7 days a week – however, the town closes up at 

5:00 p.m. 

 This document (Comp Plan) is exactly what is needed in this community. 

 Some of the charts did not print out correctly. 

 

Since a quorum of the Planning Commission was not present, and since the group was engaged with 

meaningful input, all were asked to take some time to read through the DRAFT Comp Plan and submit 

any additional thoughts or comments to the City Administrator.  The item will be placed on the October 

11
th

 Planning Commission for further discussion. 

 

OLD & CONTINUING BUSINESS – No Discussion. 

 

NEW BUSINESS:   
 

A. Planning Commission Vacancy – The Planning Commission currently has 6 members.  City Code 

states that there should be 7 members.  Staff placed a notice in the local newspaper asking 

interested applicants to submit a letter by September 8
th

.  The City received one letter, from Steve 

Palmer.  Without a quorum present, Commissioners directed the Administrator to put the item on the 

Council Agenda for approval. 

 

B. Adult Oriented  

C. City Code 610  

D. Chickens 

 

In the absence of a quorum, items B, C, and D were deferred until the October 11
th

 meeting. 

 

OTHER:  None  

 

ADJOURN: 

The meeting was adjourned at 9:10 p.m. 

 

 

Respectfully Submitted, 

Kathy George, City Administrator 
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CITY OF SANDSTONE 

Memorandum 
 

TO: Mayor and City Council 

FROM: Kathy George, City Administrator 

DATE: September 20, 2017 

SUBJECT: Planning Commission Vacancy 

 

BACKGROUND: The Planning Commission currently has 6 members.  City 

Code states that there should be 7 members.  Staff placed a 

notice in the local newspaper asking interested applicants to 

submit a letter by September 8
th

.  The City received one 

letter, from Steve Palmer.  Without a quorum present, 

Commissioners directed the Administrator to put the item on 

the Council Agenda for approval. 

 

 

 

  

ATTACHMENTS Letter and attachments submitted by Steve Palmer 

  

STAFF 

RECOMMENDATION: 

Consider appointing Steve Palmer to fill the vacancy on the 

Planning Commission. 

 

 

  

ACTION REQUIRED: Motion ___________, second _____________  

  

 Approved _____ Denied _____ Other _____ 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 37 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 38 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 39 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 40 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 41 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 42 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 43 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 44 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 45 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 46 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 47 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 48 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 49 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 50 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 51 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 52 of 54 

 



 

City Council Meeting Agenda – September 20, 2017 

Page 53 of 54 



 

City Council Meeting Agenda – September 20, 2017 

Page 54 of 54 

  


