DATA REQUEST FORM

CITY OF SANDSTONE

As a member of the public, in accordance with the Minnesota Government Data Practices Act, I am requesting access to data in the following way:

Note:  inspection is free but we charge for copies when the cost is over $2.00.
( Inspection


( Copies


( Both inspection and copies

	Description of the data requested (use back side if more space required):

	

	

	

	

	

	


The following information is required only for private data or if you want info mailed to you:

	Requester Name:
	Phone Number:

	Street Address:
	Email:

	City, State, Zip Code:
	Signature:



OFFICE USE ONLY
	Processed by:
	Date request received:

	Information Classified as:

( Public                   ( Nonpublic
( Private                 ( Protected Nonpublic
( Confidential
	Action:

( Approved

( Approved in Part (explain below)

( Denied (explain below)

	Remarks or Basis for Denial Including Statute Section:



	Photocopying Charges:

( None

( ​​______ Pages X ________ = _________

( Special Rate (attach explanation)


	Identity Verified for Private Information

( Identification: Driver’s License, State ID, etc

( Comparison with Signature on File

( Personal Knowledge

( Other: ______________________________

	Authorized Signature:
	Date:


Standards for Verifying Identity

City of Sandstone

The following constitute proof of identity.  

· An adult individual must provide a valid photo ID, such as

· a state driver’s license

· a military ID

· a passport

· a Minnesota ID 

· a Minnesota tribal ID 

· A minor individual must provide a valid photo ID, such as

· a state driver’s license

· a military ID

· a passport

· a Minnesota ID

· a Minnesota Tribal ID

· a Minnesota school ID

· The parent or guardian of a minor must provide a valid photo ID and either
· a certified copy of the minor’s birth certificate or
· a certified copy of documents that establish the parent or guardian’s relationship to the child, such as

· a court order relating to divorce, separation, custody, foster care

· a foster care contract

· an affidavit of parentage

· The legal guardian for an individual must provide a valid photo ID and a certified copy of appropriate documentation of formal or informal appointment as guardian, such as
· court order(s) 

· valid power of attorney

Note:  Individuals who do not exercise their data practices rights in person must provide either notarized or certified copies of the documents that are required or an affidavit of ID.

