


Section 305 - Administrative code; boards and commissions

305.01.  Authority.  The city is authorized to create such advisory boards and commissions as it deems necessary.    

305.03.  Advisory nature.  Except as otherwise provided by law, the boards and commissions created by this section are advisory to the council and to the city administrator in all matters pertinent to the duties of the council and the administrator, but the boards and commissions have no other official status or independent authority.  Boards and commissions are referred to in this section as advisory commissions.

305.05.  Compensation.  Unless otherwise provided by law, members of advisory commissions serve without compensation but may be reimbursed for actual and necessary expenses if funds for that purpose are identified in the adopted city budget.  

305.07.  Membership and terms of office.  Subdivision 1.  Eligibility.  Except as otherwise provided in this section, members of advisory commissions must be residents of the city.  Except as otherwise provided in this section, a person serving on an advisory commission may apply for and be appointed to another advisory commission, but on the effective date of the appointment to the second commission, the office of the member on the first commission is vacant.   

	Subd. 2.  Terms.  Members of the advisory commissions are appointed for a term of three years.  Terms of members commence on January 1 of the year in which they are appointed and continue until a successor is appointed and qualified.

305.09.  Appointment; application; reappointment; notification.  Subdivision 1.  Appointment.  Members of advisory commissions are appointed by the city council.

	Subd. 2.  Applications.  Applications for appointment to an advisory commission must be submitted in writing to the city administrator, who arranges for the applicant's appearance before the city council if a vacancy on that particular commission is to be filled.  The city administrator must forward a copy of all applications to the chair of the respective commission.
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	Subd. 3.  Reappointment.  A member of an advisory commission desiring reappointment upon expiration of a term must notify the city council of such intention at least 30 days prior to the expiration date of the term.

	Subd. 4.  Notification.  The city council must cause to be publicized in the official newspaper and by posting in the city hall lobby a description of vacancies and impending expiration of terms of members of various advisory commissions together with an invitation to interested citizens to apply for appointment.  The notice must be published no less than once each month as long as a vacancy on an advisory commission exists.  The council may not make such appointments until at least one week has elapsed from the date of the initial publication and posting.

305.11.  Meetings.  Subdivision 1.  Regular meetings.  Meetings of advisory commissions are held at such date, time and places as are set forth in their respective by-laws, and they meet as necessary to fulfill the objectives of the board or commission.  The procedure at meetings is governed by the by-laws of the board or commission and Robert's Rules of Order, Revised.

	Subd. 2.  Open meetings.  Meetings of advisory commissions are open to the public.  Dates, time and place of meetings must be published quarterly each calendar year in the official newspaper and in such other publications as the board or commission may direct.  Notice of regular and special meetings of advisory commissions must be posted in a prominent place in the city hall.

305.13.  Attendance; vacancies; resignations; removal from office.  Subdivision 1.  Attendance.  Members of the advisory commissions are expected to faithfully participate in the meetings or other activities of the commission to which they have been appointed.

	Subd. 2.  Vacancies.  Vacancies in the advisory commissions are filled by the city council for the remainder of the unexpired term.

	Subd. 3.  Removal from office.  Commission members may be removed from office by a majority vote of the city council.

	Subd. 4.  Attendance.  A commission member who fails to attend three consecutive commission meetings or three meetings in any six month period is deemed to have resigned.

305.15.  Organization; by-laws.  Subdivision 1.  Organization.  An advisory commission must meet to adopt by-laws for the conduct of its affairs within 30 days after the first appointment of its members, 
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	Subd. 2.  By-laws.  Commission by-laws must provide for the election from its membership of a chair, vice-chair, secretary, and such other officers as it deems necessary.  The by-laws must specify the month of the election of officers, term of office, duties of the officers, composition of task forces and committees, date and time of meetings, number of members to constitute a quorum, the order of business, attendance requirements, and other matters necessary for the conduct of the business of the advisory commissions.  The by-laws of each commission are not effective until approved by the city council.  The advisory commissions must endeavor to adopt uniform by-laws.

	Subd. 3.  Recorder.  The commission secretary is appointed by the chair; provided however, that the city administrator may assign members of the city administrative staff to serve as secretary to a commission as deemed necessary.  The secretary performs the clerical duties of the commission.

305.17.  Minutes; reports; liaison.  Subdivision 1.  Minutes.  The proceedings of advisory commission meetings must be recorded in minute form and transmitted to the city clerk, who must furnish copies to each member of the commission, the mayor and city council members.  A commission may make copies of its minutes available to other advisory commissions and individuals as it deems necessary.  The commission must keep a record of all resolutions, transactions, and findings.  These records and minutes are public records.

	Subd. 2.  Reports.  Advisory commissions must make an annual report to the city council containing the commission's summary of the commission's activities, conclusions and recommendations.  The annual report may include a proposed budget for the commission for the ensuing year.  The report must be submitted prior to August 1 of each year.  Other commission reports, conclusions, and recommendations must be made from time to time to the city council as may be requested by the council or as the commission deems appropriate in light of the matter being considered.

	Subd. 3.  Requests for expenditure of funds.  Advisory commission activities requiring the expenditure of funds from the commission's budget must be submitted to the city administrator with estimated cost figures prior to any commitment of the expenditures.

	Subd. 4.  Liaison.  The city council must annually appoint one councilmember as an ex-officio member without voting rights to each advisory commission to provide a liaison between the city council and the commissions.

305.19.  Application.  Subsections 305.07, 305.11, 305.13, 305.15 and 305.17, do not apply to the board of adjustments and appeals.

305.21.  Park and recreation advisory commission.  Subdivision 1.  Policy and purpose.  The park and recreation advisory commission is established to promote the systematic, comprehensive development of park facilities and recreational activities necessary for the physical, mental, emotional, and moral health and well-being of the residents of the city.

	Subd. 2.  Duties of the commission.  The park and recreation advisory commission advises and makes recommendations to the city council in matters pertaining to park and recreation programs in the city.
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	Subd. 3.  Membership.  The park and recreation advisory commission consists of ten members.  Two of the members appointed at large may be students in a junior or senior high school at the time of their appointment.  Two members of the Commission need not be residents of the city.  (Amended, Ord. No. 02-04)

305.23.  Youth commission.  Subdivision 1.  Policy and purpose.  The youth commission is established to offer the young adults of the city a means of direct communication with the city council in establishing policies that affect the city.

	Subd. 2.  Duties of the commission.  The youth commission advises the city council on such matters as may be referred to it by the council.  In addition, the commission is to study and evaluate the needs of youth in the city; promote and encourage participation of youth in the development and solving of problems of the city; and formulate and recommend to the city council such programs and plans as will promote the foregoing matters.  The foregoing activities are not exclusive and do not prohibit the commission from engaging in other related community activities.

	Subd. 3.  Membership.  The commission consists of 15 members ranging in age from ninth grade students through 20 years of age.  The term of office is one year, provided, however, that the term of office of any member terminates on the member's 21st birthday.

305.25.  (Repealed, Ord. No. 2016-07)

305.27.  Planning commission.  Subdivision 1.  Policy and duties.  The planning commission has those powers and duties assigned to it by Minnesota Statutes, section 462.351 to 462.364, (the Municipal Planning Act) and by this code.  The planning commission is designated the planning agency of the city in accordance with Minnesota Statutes, section 462.354. 

	Subd. 2.  Membership.  The planning commission consists of five members, one council member and four at-large members appointed by the city council.  (Amended, Ord. No. 97-09, Sec. 1) (Amended, Ord. No. 20191016-01)

	Subd. 3.  Oath of office.  Members of the planning commission must, before entering upon the discharge of their duties, take an oath as prescribed by law that they will faithfully discharge the duties of their office.
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305.29.  Board of adjustments and appeals.  Subdivision 1.  Policy.  Pursuant to Minnesota Statutes, section 462.354, a board of adjustments and appeals is created and continued.  The board consists of the planning commission.

	Subd. 2.  Duties of the board.  

	a)	The board hears and makes recommendations with respect to appeals from any order, decision or determination made by an administrative officer in the enforcement of the zoning code.

	b)	The board hears requests for variances from literal provisions of the zoning code in accordance with the provisions of Minnesota Statutes, section 462.357.

	c)	The board hears appeals from the denial of a building permit for structures within the limits of a mapped street pursuant to Minnesota Statutes, section 462.359.

	Subd. 3.  Rules; records.  The board must adopt rules governing its procedure.  The board must provide for a record of its proceedings including minutes of its meetings, its findings, and its action.

	Subd. 4.  Hearings.  A matter may not be heard by the board until the applicant thereon has been given ten days' mailed notice in writing of the date and place of the hearing.  The notice is given by mailing to applicant at the applicant's last known address.

	Subd. 5.  Review of decisions.  Pursuant to Minnesota Statutes, section 462.354, subdivision 2, the decisions of the board are advisory to the city council.
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305.31.  (Repealed, Ord. No. 20180117-04)

305.33.  (Repealed, Ord. No. 20180117-04)

305.35.  (Repealed, Ord. No. 20180117-04)

305.37.  (Repealed, Ord. No. 20180117-04)





